No.A-34012/14/2011-DP&AR (Exam)
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL WING)
-00000-
Puducherry, dated: 03.09.2103

1.D.NOTE / MEMORANDUM

Sub: Public Service — Conduct of Common General Departmental Test
for Ministerial Staff - Applications - Called for.

Ref: 1) G.O. Ms.No.55/74-(Exam), dated 18.06.1974 of the General
Administration Department, Pondicherry.

i) G.O. Ms.No.56, dated 01.09.1980 of the General
Administration Department (Examination Cell), Pondicherry.

-00000-

The Common General Departmental Test for Ministerial Staff as prescribed
in the G.Os cited is proposed to be conducted tentatively during the month of October
2013.

2. The Heads of Departments/Offices are requested to bring the contents of this
I.D.Note/Memorandum to the notice of all officers/staff concerned including those working
in Karaikal/Mahe/Yanam and also to those who are on deputation and to forward
applications in the prescribed form (specimen enclosed) of officers/staff who are willing
and eligible to taks up the test so as to reach this Department on or before 23.09.2013
after scrutiny. Applications received after the prescribed date will not be entertained on
any account. Applications which are not in the prescribed form or which are found to be
defective or incomplete shape, will summarily be rejected.

3. The admission of the candidates to the test will be regulated in accordance with
orders contained in G.0.Ms.No.37, dated 15.04.1976 of the GAD, Puducherry, G.0.Ms.No.16
dated 17.02.1999 cf DP&AR(PW), Puducherry and U.O.Ncte/Memorandum No.3-1/83-GAD (Exam),
dated 04.07.1983 of the GAD, Puducherry.

4, Those who have already appeared for the test twice, except Scheduled Castes /
Scheduled Tribes / Ex-Servicemen / Physically Handicapped candidates, should send with
their applications an Indian Postal Orders for ¥10/- (Rupees ten only) drawn in favour of
THE UNDER SECY. TO GOVT., DP&AR (PW), PUDUCHERRY (by designation only)
payable at PUDUCHERRY as admission fee in accordarce with the Government Crders
cited at para 3 above, failing which their applications will summarily be rejected.

5. In case the official is transferred to other department / any outlying region after
submission of application, the Department / Office where he / she has been transferred
and also the Cenire where he / she want to take up the test should be intimated to this
Department immediately. If any request for change of Center is received after the
despatch of the Hall Ticket the same will not be entertained.

6. The actual date time and venue of the test will be intimated to the candidates in
due course.
7. This I.D.Note/Memorandum has been hosted in the official website

http://dpar.puducherry.gov.in for reference.

(M.
UNDER SECRETARY TO GOVERNMENT

. It
Encl: As stated. %" %ﬂp‘(}

To

All Secretariat Departments.

All Heads of Departments / Offices.

The Collector, Karaikal.

The Regional Administrator, Mahe / Yanam.



Last Date for submission of Application: 23-09-2013

Application Form for Admission to the Common General Departmental Test for
Ministerial Staff
IMPORTANT NOTE:
(i) No column should be left blank. (ii) Any omission will lead to summary rejection of the
application and no correspondence will be entertained on this matter.
(To be filled by the candidate's own handwriting)

1. Name of the candidate
(In full and BLOCK CAPITAL)

2. 1) Designation
ii} Present official address

iii) In case the officiai is on deputation,
the name of the Department / Office
from which deputed to be furnished

3. i) Post held (whether regular or ad-hoc basis)

ii) In case the candidate officiates in the present post on
ad-hoc basis, indicate whether he / she hold any other
post on regular basis

4. Classification of the post
5. Educational Qualification

6. 1) Whether the candidate belongs to
Scheduled Caste /Scheduled Tribe /
Ex-Serviceman/Physically Handicapped
(Answer YES or NO)

ii) If YES, specify S.C./S.T./XSM/P.H.

7. 1) Date of Birth
ii) Date of initial appointment with desigr%ation
iii) Date of appointment in the present post

8. i) Whether appeared previously for the test (tests
conducted after 15-04-1976 alone need be taken
into account) (Answer YES or NO)

ii) If YES, indicate the Number of attempts already made
with particulars of date of conduct of the test :

9. Fee paid, if any, vide Indian Postal Order Number,
Date and Amount

10. Name of the Centre in which the candidate is to be
examined (PUDUCHERRY / KARAIKAL / MAHE / YANAM)

Place:
Date: SIGNATURE OF THE CANDIDATE
(TO BE FILLED IN BY THE HEAD OF DEPARTMENTY / OFFICE)
Certified that the particulars furnished against item Nos. 1 to 8 by Thiru/Tmt./Seivi

(Name of the candidate)

(Designation) have been verified with

reference to the relevant records and found correct.

SIGNATURE OF THE HEAD OF
Place: DEPARTMENT / OFFICE

Date: NAME & DESIGNATION WITH SEAL .

Note: Application from deputation staff should be routed through their parent department only.
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GENERAL'ADMINISTRPTIUN DEPARTMENT -
ﬁ,u.Ms;ho 55/74 (Exam) . . Dated 18th June 1974.._

On {JL.I\:\ ' -t g ' ) .
,Agm001310n has “been takun to condﬁct a general departmental tos
for the Followlng categorics of staff .in the Non-Secretariat Depaltme~
nts s0 as to cgulp thom with knowlcdge in mat tels llke Unlon Torrjtura
-ieod fct etg. ; R : o

- Upper DlVlulOn Clerku SR

Y 4 " Stenographers -

‘Lower, Division Clerks/Typlsts. . .
2. . This test will in- addition to the. Accounts Test for Subordlnata .

. Ufficers which all the Non=- Secretarlat mlnlstarlal staffs are

reauired to pass..

3. The test will be conducted by thc General Admlnlstlatlon Dopurbu"
ment subject to the conditions to be. nOtlfl“d From time to tlmP and
tho dates to be intimated separately. : : o

4.  The syllabus and other details of the tost are gluen ir ‘the
“annexure to this order. |

" To

/ 8Y DROER oF THE: LIEUTENANT GDvERNoR} L

Ma CHANDRAMUULL.
uChief-Soqrctﬂry to Government
A1l Sccretaries to Government.

ANll 'Heads. of Deptt.s/Offices
Administrator, Karalkal/Mahe/Yanam. ’ :
The -uuntral Rccord Branch, Pondlcherry/G 0. fllea e

AN N F X U R E

Jurutlon 3 hoursgiwlth books) TMEXimum Marks - 100

S v . Minimum Marks =" 40
o - ‘5 Ll i Bl s ‘ .
i) Office Procedurc ice Manua

)
ilg Union .Territories’ fict, 1963, .
iii) Constitution of India '(Articles 14 15 16,19, 20,91,n 0sC,
239,240, 309 to 311 and 324 to 3293 ) .
iv) Central Civil Services (C.C.A.) Rules, 4965.,
v) Central Civil Services éConduct) Rulss, 1964. .-<1
h vi) Gentral Civil Servlcos T.5:) Rules, "—’165

| .". . . : S . . Sd/“'-'
g 3 | ; s REROUL)
o : DEPUTY SECRETRRY TO GOVERNM&NT-



: : EDUERNMENT UF PUNDlC{ERRY
B I\BSTRf\CT

Publlc Seru1ces - Dcpartmentol TOpt = prbSCTlpulOﬂ of common syliuLJ_
fer both Secrotarlat and Non—Socretarlnt MLﬂlotErlal staff —-Urdprc

IR“L}“O' .nvnm.u-wu...u;'-mma:-:-uumm.:amwum—“u'—“;ﬂ'."—-

‘ GENERAL ADMINISTRATION DEPARTMENT
. (Examin&tion Cell) -~
5.0. s oL 56 I pondlohrrry 605001, the 15t Sop-
READ: | | | " tembar 1980,
Y

. 1. G.0. Ms.No. 35/74(Exam)dated 24,1974, . :
" 2. Letter Mo.4=65/EB/SE/U.I/79 dated 13.3. 1980 from +hmv‘
Superintending Englncer,_Electrlcluv Dupertment pDndlChrT1

ORDER: S - - - | . *H,~
A question has baom raised ‘regarding gLant of exomp+lon to - .
Ministerial staff who have originally appointed in Secretariat unpﬂrf
merts and who have passed the general departmental test for Secretea=
riat Staff, ;2 from passing the general dep.rtmental tcst For ministoe

rial staff-in Non=Secretariat Dapartmpnts.

2, ifter careful - consideration, it has. bogn. decided thet in fuiurc,
only one mcommon general departmehtal test may be conducted for
inisterial staff, viz.Assistants, U. D,C.u,‘Stenoglaphers, Typlotf'
under 'this Administration irrospective of the fact whether they are
workirg 'in Socretarlat or Non=Sacretariat departments. - Accordln; \
the conduct of the general dcpartm=ntal test for Secrgtarl L Qtu;
will bL discontinued,

3. Thﬂ syllabus for the common dupartmentul test is the & same o
that prescrlbod ir this department G.0.Ms. N0955/74(Exam) dated
'4. It has alsc been d901ded that such of those mlnlstorlal sta*F wihe
ad passed the gensaral dopurtment 2l test fcr Sccretaris staff should
2 “xempted from passing the gencral depertmental test for ministorial
taf? in non=secretariat ‘departments or thg common neral depa rum_nt~
cet prescrlbad py this Administration under this G

. Thls order. will take effeot from the dete of’ lto 189ueo'
' . -/BY ORDER OF THE LlEUTENuNT LGVERNUU/a

CPoU. JAIKRISHNAN
CHIE% SE‘%ET7RY TO GJUERNMENT

Ul (_'_ntj——w—

‘TC) . . 5 o
11 Secretarices to Governmeht.
711 Secrectariat Departments,
A1l Heads: of Departments/Dffices.
‘hdrmiristrators,.Karaikal/Mahe/Yanam with sp ro copiocs. ,
Tho Genbral Admlnlstratlon(Serulcua)Dgpartmrnt, Pondlchurry.
‘The Central Record Branch, Pondicherry’
.The Superintending Engincer, -Electricity Duptt.9 :
ronulchorry with referencs to his letter :
No.4-65/EB/SE/U.1/79 dt.10.3.,1980 ‘ A
£.0. file/Stock file. - S Sd/— .
: . (S, U“ITHYHNATH\N) -
DEPUTY SECRETHARY TO GOVERNMILT

-
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COBIIFRUT OF POHLOIG. &Y
ADSTHACT
Public Serviccs - Conduct of Dopartmrntul Tegty - Rdwission & -
P‘OG al‘fﬁnﬁ . : C
= OO e Qe O e O G Qo G Qe Iee O Qe Orem Qo Gom Qoer O O Qe Do oy U 71t = ieotse oot ¢ 2 == oLl
GUIBRAL ATMINISTATION T aifiniT

G.0.Mg No37 . 3 P DRted: 15th dpril, 1976
LI .

Gowvernmen t bave pregeribed departmental tzsts in regoect of
vAriougs categorics of officerg/stnff jorking in différunt Acpartments and
the tegts are condicted perfodically as ner the progrmne fraw And
communicated in (reular lo, 7, 38941/T4-GADBxan) dated S5th March, 1974
A though thege ‘tegts arc méant for the catcgoricg of officerg/staff for
whom they arc specifically presgeribed, other categories of officcrg/ataff
have algo been allowed to write the tegts in regponge to the requests
recoived from the various gervice Aggpciations, Such unregtricted
adel sglon of candldateg to the dopartmentsl togt(s) has been cauging =
1c¥ of adwinigtrative inconvenicunce, DBégfd dog A hage amount hiigwRlan to
be gpent by way of payment of honoraria to the exsminer for setding up of
que gtion papers and valuation of answer papers, pAwont of hohoraria to
1n'vigilators, cte, Wth a view to mecting part of the above exponditure,
it hag been gecided that feeg may be colleeted from the candidategq who have
not guccoded in their attempts tuice in the doparimental test(s). Accordingly,
the followlng orders arc iggucd «dth regard to the payment of fees.

1, A fee of Rs.5/- bo colleeted £ir each ‘d‘eﬁarmon tal tegtMxmination,
2. The fee payable will be ks.5/- even if a part/paper of a particular
" test is to bo written, :
3. The numbcr of attompts for purpose of collection of feeg, Will be
calculated baged on the varisug deparimental test/examination
which will be conducted afiter the iggue of this order,

4, The fce ig paynble by Indian Pogtal Order noymhie to the Meputy
Sceretary to Government, Gencral Aduinisgtration Department,
Pondicherry (by dcsignation anly).

5. Fecs once pald will not be refundd ou &) account,

6, BOpplicationg without the Indian Postal order will be gumarily

rc jocted,
7. Schedqulcd Cagte/Schednled Tribe and Bx—pervicemen candidates arc
exenpted frm payment of fee for depariments]l tegtg,

8, L.D.Cg/Clerkg are exempted from paymeat of fee for departmental

tegt in Tyneuriting only.

2 In supergegglon of the earlier orders, the following ingtructionsg are
ismed far girict compliance in go far ag adnigglon of candldatog to the
dopartmental tegts are concomed:-

1. For departmental tegtg, all categorics of gtaff excent Jtagg IV
will be agmitted.
2. Only cangidates who arc on regular employment in Govormment gervico,

in any capacity, will be aduitted to the departmental togt,
'3, The Iepartmental tests, such Ag devartmental test for Mediceal

Officers, Ungincers, ete,, the gyllabug for which contain tochnieal

aibjects will be thrown open to only such of thage for whon thoy
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are gpecifically pregeribed and for those who are in

line for promotion to such of the categories for whon it &g
pregeribed. .

. (B;r;Order‘ of the Licutenant-Governor)

T.g. PARTIAGARATHY - .
CITEF FENTARY TO COVERINT °

To

‘A1l Secretaries to Governmen b,

A1 Deads of Departmentg/Office$
Agnini gtrator'g of Karsikal, Wabe, Yanam,

"The Gontral Record Branch, Ponq.cherry.

Copy to: - -
Stock file. o |
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Joveramzie of Bopdicherry
Abstract
Public Services - Conduct of Departmental Tasts -
Revision of Admissinn Fees - Orders - issued.

.
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-._—\--.__-—_.._....._._-.--—--.—..——-———-——-.-.w—---——w - T~ .

DEPARTMENT OF PTRCOMNEL AND ADMINISTRATIVE REFORMS
v (PERSONNEL WING)

G.0. Ms.No. 14 | Dt.AT-2e99
ORDER: |

READ: GO.Ms. No 37. datcd 15.4.1976 of Generatl Adminwstratxon
: Departmen-,Pondwcherrv.

[ .

-In the Governmcnt Nrder read above, the feée “For adm1ssion
to. the Departmental Tests . Sxamination has been Drescr1beu v T
question of enhancing ths Tes has been sngaging. the..
the Government. as a huge amount is be1n9 spent. by ‘wa ;
of honcraria to the Examiners for sgtting up f - Ques
Papers/Valuation of  Answer Pabers. payment of hony g
- Invigilators. stationery charges et:, _ and with: a v W to. neet 4
part of the above expenditure it has heén decided to incredse the
Tee 1o be co1?ected from the cangidates anbearwng for ths
Deparmantal Tests /Fomaet1t1ve Exam1natxon .

2, Accordmng1y in partiat modification of tha G. 0 regyg‘
above the fee  prescribed for the Departmental Test ang.
Competitive Examination stands increased from- Rs 5/— to Re., 10}#
as 1nd1cated velow with immediate effact

i. For-comnet1x1ve anm1nat1on - Rs.?O/?’

ii. For Departmental Test after .- Rs.10/-

two attemots

3. | No. fea 1s c011ected in the fo}1ow1nq ca538, -

i) Denartmenta] Test for the f1rst two attsmots'

i) In the case of SCXST/PH/Ex—eerv1cemen for’
Competitive Examination as well as o
Deoartmenta1 Tast. )

.

4. This 1ssues with tha concurrence of the F1nance
Denartment vide their U.0. No. 14310/98/F4 dated 6. 02 1999,

/BY Ordsr o the Lieutenant Covernor/ ‘333

, (T DJANAGUIRAMA&E)
UNDER SECRETARY TO GGVERNMENT

To . \ \“ﬁ o . : mf?’

1. The AT1 Secretaries to Covernmant/AYT Ragtt, ‘Departments
2. A1l Heads of Denartments/off1ces

3. The Regional Executive Officer, Karaxtz"“’balYaan

4. The Central Records Branch, Pondicherrv

5. The Stock file.
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No.34i/83-GAD(Exam} -

'?if ... = CEGVERMINT OF FONDICHERRY ‘-
I Cencral Administretion Depertment _
N LT T " Pindicherty-605301, the 4th 3uly's3
ﬁi; T LT uLD¢ NOTE/MEMORANDUM S
T ‘ P P D S St T
w i : Subject:- ﬁcblic Scrvices = Conduct of departmental tests
e : . Admission to = Rigarding. . " .
L ' o o S L P , .
§ « - Referenceilircular No,38941/74-CAD{Exam) datoed 5.3.1974
PN . - of the_ General Administretion Department.
: "/ “ T ' .'- w‘- )
o Departmental tests .have been prescribgd for various

categories of qfficials of this Administraticn and tests are being
conducted periodically by .this deperément 28 per the progromme

- drewn in-the Circulsr citesd sbove. ~Although these tests are
: meant for those for whom they are specifically prescribed,- this,
. depzrtment has been agmitting -even, candicates whd do not fall ’
~ . under such cstogories. This, of late; 'has caused much 8Cminisz-

.+ trative inconveniences. - The matter has been carefully oxamined
.. by this Administration and it hes buen deeided that only officiszls
. who belong to the category for which s perticular departmentzl
test is specificslly prescribed and- those who are in. the

f.;: immediate line of promotion to the cetegory for which a test is

. - .prescribed will be agmitted to thet deéparimertal test in future.
o The Accounts test for subordinate offiters and the common . |
v General departmental tests fbr:ﬁinisiqrigi staff'willwrgmgiQ.

-open to all as hithertofore.

-

- 2.5 © . The Heads bf«éepartmants/ﬁfficcs'éré fequostad.kihdl&'Q
SR tor bring- the above decision to the notice of 21l officials-.undar

their conircl. - Thay are zlso requested tc' scraen the epplicatiuns
. at .the time cf submissioh itself end.foruard tc this department -
only the applications of thcse for_whom tha test is prescribed
- and who are-on the immediate line of promotion if they pess
the relevdnt tests, ,

J% '\/".,‘/:).‘ . ) B &C Gﬂ_} ., !

(M. PAJANISSAMY)

'

~

To = . .~ e 3 .
. A1l Sscretorict oepéiébéntsk§ L T
. All Heeds of Dopartments/0fficesy . e e -
. Adminis}:ators, Karqikal/ﬂahe/Yanam with spare copies.

. ‘¢ -
- - - . . ‘.

..-‘v t‘_\’:“"'l.' ) : ) ) .-v ‘. ) .
\:é;;). o S ‘i;‘.EEPUIY SECRETARY TO. GOVERNMENT
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COMMON GENERP}L[ DEPARTMENAL TEST FOR M! NiSTERIAL STAFF
Tme s3hours R L Max Marks:100

Note: 1. Ansverany 5 questlons
2. Allquestions camy equal marks .
3. Textual reproduction of answers sheuld notbe

A ;;;{:-s-?';;;.ﬁg?,iﬁ $y B resorted to
1(a) Narmate the provisions under which Termmal GratuEty is payable toa
lemporary Govemment Se Nants

(b) What are Ihe procedure o be followed in the mafter of drafﬁng a

comunmhon and state the requ rement to be complied with to make
adrat complete in all respect’? '

\ 2(a) Describe whelher the oral lnstructions of h wgher ofﬁcers are to be
con'plled with and the procedure to be followed in complyng
with oralinstructions.

(b) How classified docurments are to be treated in an ofice’

3() Namatethe sp-e-oio'lzp'rov‘iéiop; relaing to Financial bils.
(b) \M\at' do you mean by Annual Fmanclal Statement and how
. supplementary, addiional or extm grant is made by the Legislatve
Assenhly" ’

4(a) How-parficipation of Govemment setvants in Gherao is reguiated?
(b} Narrate briefty how the representation fom Govemment sewan& on
seivice matter is to be dealt with. '

5(a) Differentiate between censure & waming and namate the procedure for
awarding waming ete.
(b) What are he procedures to be blowed in the matter of:mposmg major
penalties? '



6'(a) What are the orders againstwhich an appeal lies before the Appeliate
Authonty and what are the orders against which-no appeal could
be preﬁerred? N
Y o)How meisédbéﬂh:tehdéhce direction and control of election vested in the
Election Commission?

7(a) Briefly namate how recrultment and condition of service of persons
seving the Union or State are regulated and the conslltutlonal

- provisbns enjoyed b} a Govemment Sewvant as to dismissal,
" removal or reduction’in rank.

(b) How an Admnlstrator is appo»nted v a Union Temtory and briefly
' state the powers of an Administrator to promulgate ordinance during
recess ofLegslature ‘

8) Wiite short note on any 4 ofthe fol!ows
" @) Compensatory holidays -
b) No objechon Cemﬁcate for passport
“"¢) Vote on account "
- d) Distincﬁon between resigsnahon and nouce under Rule 5
of CCS(T S) Rules :
e) Comimion proceedings
f) Equality of opportunity in public employment.

o l

ek



