No.A-34012/2/2024/DP&AR(Exam)
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL WING)
-00000-
Puducherry, dated: 24.07.2024.

I.D.NOTE / MEMORANDUM

Sub: Public Service - Conduct of Common General Departmental
Test for Ministerial Staff - Applications - Called for.

Ref: i) G.0. Ms.No.55/74-(Exam), dated 18.06.1974 of the
General Administration Department, Pondicherry.

i) G.0. Ms.No.56, dated 01.09.1980 of the General
Administration Department (Examination Cell),
Pondicherry.

-00000-

The Common General Departmental Test for Ministerial Staff as prescribed
in the G.Os cited is proposed to be conducted during the month of October, 2024.

2. The Heads of Departments/Offices are requested to bring the contents of this
I.D.Note/Memorandum to the notice of all officers/staff concerned including those working
in Karaikal/Mahe/Yanam and also to those who are on deputation and to forward
applications in the prescribed form (specimen enclosed) of officers/staff who are willing
and eligible to take up the test so as to reach this Department on or before 23.08.2024
after scrutiny. Applications received after the prescribed date will not be entertained on
any account. Applications which are not in the prescribed form or which are found to be
defective or incomplete shape, will summarily be rejected.

3. The admission of the candidates to the test will be regulated in accordance with
orders contained in G.0.Ms.No.37, dated 15.04.1976 of the GAD, Puducherry, G.0.Ms.No.16
dated 17.02.1999 of DP&AR(PW), Puducherry and U.O.Note/Memorandum No.3-1/83-GAD (Exam),
dated 04.07.1983 of the GAD, Puducherry.

4, Those who have already appeared for the test twice, except Scheduled Castes /
Scheduled Tribes / Ex-Servicemen / Physically Handicapped candidates, should send with
their applications an Indian Postal Orders for Rs.10/- (Rupees ten only) drawn in favour
of THE UNDER SECY. TO GOVT., DP&AR (PW), PUDUCHERRY (by designation only)
payable at PUDUCHERRY as admission fee in accordance with the Government Orders
cited at para 3 above, failing which their applications will summarily be rejected.

5 In case the official is transferred to other department / any outlying region after
submission of application, the Department / Office where he / she has been transferred
and also the Centre where he / she want to take up the test should be intimated to this
Department immediately. If any request for change of Center is received after the
despatch of the Hall Ticket)the same will not be entertained.

6. The actual date, time and venue of the test will be intimated to the candidates in
due course.
7 This I.D.Note/Memorandum has been hosted in the official website

http://dpar.py.gov.in for reference.

/ /By Order//
/"’A«:ﬂ

9/‘“’
(V. JAISANKAR)
UNDER SECRETARY TO GOVERNMENT

Encl: As stated.

To

All Secretariat Departments.

All Heads of Departments / Offices.

The Collector, Karaikal.
The Regional Administrator, Mahe / Yanam.



Last Date for submission of Application 23-08-2024

APPLICATION FORM FOR ADMISSION TO COMMON GENERAL DEPARTMENTAL TEST FOR
MINISTERIAL STAFF

IMPORTANT NOTE:
(i) No column should be left blank. (ii) Any omission will lead to summary rejection of the
application and no correspondence will be entertained on this matter.

(To be filled by the candidate's own handwriting)

1. i) Name of the candidate
(In full and in BLOCK CAPITAL)

ii) Candidate’'s PRAN / GPF Number . .. ..............
iii) Candidate’s Mobile Number ....................

iv) Candidate’s e-mail Id (ifany) . .... .............
v) Candidate’s Aadhar Number. . . ... ... ... ... .....

2. i) Designation
ii) Present official address with Office Telephone Number

iii) In case the official is on deputation, the name of the
Department / Office from which deputed with Office
Telephone Number

3. i) Post held (whether regular or ad-hoc basis)

ii) In case the candidate officiates in the present post on
ad-hoc basis, indicate whether he / she hold any other
post on regular basis

Classification of the post

Educational Qualification

6. i) Whether the candidate belongs to category of Scheduled
Castes / Scheduled Tribes / Ex Servicemen / Physically
Handicapped (Answer YES or NO)

ii) If YES, specify S.C. / S.T. / XSM / O.H. / V.H. and should
enclose copy of relevant certificates (Community Certificate
issued by the Revenue Authorities / Medical Certificate
issued by the Medical Board).

The P.H. candidates who want to avail grant of extra time

/ provision of scribe facility to attend the test should
enclose requisition letter stating reason for the same along
with the proforma.

i

7. i) Date of Birth
ii) Date of initial appointment with designation : Date

Designation :
iii) Date of appointment in the present post
8. 1) Whether appeared previously for the test (tests conducted

after 15-04-1976 alone need be taken into account)
(Answer YES or NO)

ii) If YES, indicate the Number of attempts already made
with particulars of date of conduct of the test

9. Fee paid, if any, vide Indian Postal Order Number,
Date and Amount

10. Name of the Centre in which the candidate is to be
examined (PUDUCHERRY / KARAIKAL / MAHE / YANAM)

Place:
Date: SIGNATURE OF THE CANDIDATE
(TO BE FILLED IN BY THE HEAD OF DEPARTMENT / OFFICE)
Certified that the particulars furnished against item Nos. 1 to 8 by Thiru/ Tmt./
Selvi (Name of the
candidate) (Designation) have

been verified with reference to the relevant records and found correct,

SIGNATURE OF THE HEAD OF
Place: DEPARTMENT / OFFICE

Date: NAME & DESIGNATION WITH SEAL

Note: Application from deputation staff should be routed through their parent department
only.



GOGVERNMEKRT OF PONDICHERRY
‘ AESTRACT B It
Public.Servichs '~ Dgpartmental Tedt for ministeriel staff in Non=Secro-
tarizt Dgpariments ~ Prescribed. : -
‘CENERAL ADMINISTRA TIOR EDPPE”' iT
:.b.‘ufﬂo.,5/74 {Exam) ‘ Datcd 18+h June, 1974,

Radecision has‘been taken to condlct & general departmental test
the following categorics of staff in the Non~Z2scrotariat Departme-
s0 as to oquip them with knowledge in moiters like Unicn Tarritocre
nct eic.

Upper Division Clr‘rkE

Stecnogrzaphers .

Lower, Division C1GLRS/TyD ste.

2. This :Cst will in addition ‘to the fccounts Test for Schordinate .
C Uffigers wnich all the NGH-SGCrctariat ministeriel stast are
reaudired Lc pass. )

3. The test will bu conducted by thc Genegral Rdﬂﬂnlst ation JOpuru“

ment subject to the coenditions fo be potificd from ifime to time and
the dates to be intimeted separatcly. '

l) M)

4.  The syllabus anc othor detzils of the tcst are given im tre
“aznmexuze to this order. ] ) L '
'/ BY ORDER UF THE LIEUTENANT GOVERNURS - o

1. CHANDRAMOULT .
Chiof 3ecretary to Govérnment

All Scor etar1L= to Governmemt.
All Heads of Depft.g/Offices
administrazar, ﬁaralkal/h_bo/Yunam.
The Contral Aocord Branch Pondi charry/G G. F;lc. R
fi NN E * UR E
Ej.::al Cenartmental Teost for 1anter1ai StafF in NOﬂ-qqugug‘ig}’
Diration 3 hours (with books) Teximum Marks = 100
- + . Minimum Marks = 40
5 Y L t_b B USs
or Flcc Draccdurc/Drflcc Manual.
Union Territeriecs fict, 1983.
Constitution cof India (Articles 14;15,16,19; 20,;1,n,D C,
239,240, 309 to 311 and 324 to 3293 .
Central Civil Scrvices (C.C.A) Rults, 1965. .

[y

e
<
N S et [N

[N

=

v} Cerntral Civil Servicos EConduut) Rules, 1564,
vi} Certral Civil Sorvices (T.5.) Rules, 1?6&»
Tsd/-
(5. ARRIUL)

* DEPUTY SECRETARY TG GOVERNMENT



GOVERNMERT OF PDNDICdtRPY
. ASSTRACT

PFublic Services - Dcrartnenual Tost - D“LCCTlpb¢3T of commcn syllsbus
fer both Secrezariat and Jrn—-arrgt Tiat Ministerial staff - Order
LEEUE m o e e o ke m e e e e e e o e ks e m m s m o ma  we
E :._R{\\_ £ DM ,L\r[ISTnu. L__l:'r\!r';TF‘
(Exemi~ation Eell}

G.%.MSQNU.SS_ _ : Pondic“frry 545001 the fst Sep-
. er 1%60.
READS tember 1560,

- . G.0.Me.¥0.35/7 A(Exgm)dot“u 2.4.1974.
' 2. Latter Mo.4-&85/£8/8€/U.1/79 datied 12.3.1980 from <hea

Superistending Enginesr, Flectricity Depariment, Poéndi che::;.

L] L] L3
ORDER:

A guesticn has beem raised regarding oLant of exghotion Io .
Mirigitrial staff whc have originzlly appointed in Sccretariat Ceperi-
ments and whs have passed the generzl deparitmental tost for Secrft“~

iat Staff, .= Froﬁ passing the general deparfmentsl test for ministo-
rizl staff-i1 Non-Secretariat Ocpartments.

2. nfter czraful consideration, it has beoon docided at in fusurz,
enly orme ©@common oenerazl departmehtal tost may be eonducb:dKFDr

~inisterial =toff, viz.Rssistants, U.D.C.s, Stencgraphers, Typistir
vnder this AZninistration irrespective of the Tzct whether they nro
workintg 'in Secretariat or Nea- SpCTDtorlnt dopartments.  ficcording
tho conduct of the ganersl dopartmental test for Secrpiariat stof?
will be discontinusd, - ' i

)

3. Tre sy1latuc fop the commeon departmental -fest is the =z same os
that prescribed i3 this department G.G. Ns.ma,J:/?é(Exbr).datcj_
18.6. 1974. .

"4, 1t has zileo been dﬁCLded that such of those ministerial staff wh.-
fod passed the general departmental test for Sceretarit staff shu
bz sxempied Trom passing the gencral depertmental test for minist:
staff in non-zecrstariat ‘departments or thc common %%neral deparime:s
toet nrascr1b =d by this ndﬂlﬂlstra ion under this SH&.

S Th;s ordar will takc cffect from the dote of its iszue.
' . -/BY ORDER OF THE LIEUTERANT GOVERNGR/ -
©Pp.U, JAIKRISHNAN
CHIEY SECRETARY TO GUVERRMENT
T * : :
11 Secretaries to CGoverrnmeht. . ¥
11 Secreterizi Cepariments,
A1) Heoads of Depsrtments/Offices. )
fdmiristrators, . Keraikal/Mahe/{anam with sparc copics.
The Genéral Admiristration(Szrvices)Oepartment; Pondicherry.
“The Central Record Branch, Pondicherry’
.The Superintending Englnoer, Elﬁctricity Deptt.s
Fongicherrty with referenco to His letter
o, 4=55/EB/SESSL1/79 di.10.3,1580
C.0. file/Stcck file. - ‘ So/-
. {s. UanHYINfThhﬁ)
DEBUTY SECRETHRY TC COVERNMILT

K



GOPEAEANIT OF PON T OIN .Y
ADSTRALT
Public Servictg — Gonduet of Tepartnon tel T gt
Regarding. C
= OO0 O=0= 0 G= 0= 0= 0= O 2= 30 =0 OO Orr O O O Drtdmria =l 1 = et Ty e 07ei e e+
CRIBLAL AIMIVISRIATION T aithim

Jated: 15th . april, 1976

1 - Adwission 5 -

G.0Ma Ho,a7
(E{i A .

Government have pregeribed gopartmental tzgta in rospect of
varioug eategorics of officory/staff working in Affirent Acpartments and
the tegte ere condicted porlodieslly ng ner the programe frau nnd :
comnunieatod in Wreular Ho,F. 3894 1/T40AN By} dated Sth March, 1974,
A though theer tests aro méant for the calcgorics of officars/ataff for
whon they are specifically prescribed, other eategorics of officcrg/ gtaff
have Algs been allowed to write the togtg in regpoise to the reguegts
ractived from the varioug sorvice Qggwciationg. Such unpegtrictogd
ATl aglon of cmdldateg to the dopartmentsl test(s) has been caugdang a
lc¥ of adiinigtrative inconvenicocee, Ed oy A loge amonnt hag.alan ko
te spent by wey of payment of horoYaria to the exmainer for.getting up of
queetion proers and vAluation of answer paperg, pRment of hohorsria to
inyigilatorg, ctc. With m view to mecting part of the sabgove oxponditure,
1t hag been, deecided that feeg may o colleetcd from the candidateg who have
not euceeded tn thoir atimpts tulcl in the deparmaental test(e).  Accordingly,
the following ordera arc iggicd s£th regard to the namment of fecy,

1. A fee of 1.5/~ be collected for cach depArtneotal tost/MyaminAation.
-2 The fee pAyable W1l be k.5/- even if A part/paper of A particalar
: tegt s to ba wrd tten, ’

3. The nunber of attenpts for purpose of collecticn of feeg, 1All be
caleulated baged oo tho vArisus deparimentsl test/oxmmination

which i1l be conducted after the issue of thig order,
4, The fee i payable by Ingian Postal Ordr moymble to the epa by
Seerctary to Government, Gencral Adulnistration Departzent,
Pondlecherry (by degignatisn onlyl.
« Toog once pald will not be refundsd on eny accecunt.
Applicationg without the Indian Postsl order will be gmmarily
re jected.
7. Schedulcd Cagte/Schediled Tribe and Bx-gerwlceren candidatos mre
exetpted fro paynent of fee for departmental togtg,
8. L. D Ug/Ulerkg are cxenpted from payment of fee for departmental
tegt in Typewriting only.

2. In gipersesslon of the carlicr orders, the following ingtructiong are
iased for glrict compliance in z far as adnigsion of candldateg to the
Epartmental tests are conccrhed:-
1. For gopArtmental tegtg, Al categoricg of gtaff exeent Clegg IV
will be aduitted.
2. Only cangidates who art on regular employnent in Govormenit scrvico,
in Any capacity, will be aditted to the departmemtal toat
‘3, The Iepartmental tegts, sach ag devartmentsl test for Medcal
Officers, Wingincers, ete., the gyllalug for which contain tochnjcal
mbiccta will e thrown open to only such of thoge for whon thoy



are gpechfically presceribed and for those who are in

linc for promotion ton such of the categorics for whom it ig
presgeribed, ) ' ’

.- (By.Ordr-of the Licutenant-Lovernor)

U.S. PRTIGSWATIY
CITRF SLOMTARY T0 GOVERIRAKT

To

411 Seeretaricg to Govermment,
A1 Ibads of Dipartmentg/0ffices
Adnini gtratorg of Kersikal, Male, Yanmo.
"Tho Gentral Record Bramch, Pondicherry.
Copy tos: - | .
Stock fiie,
G-Ouﬁ-}.q.

0{5 . %/uwvw-a C'A'Vigﬁﬁ_-

) /5 L( N D é’ .
(5. DU SSAAY)
WEUTY S GNTARY TO GOWMRIEHIT,

- y e
an rh{,;»«'.‘




Joveramane of Fandicherrv
Abstract
Pub?ig gervices - Condyct of Departmental Tests -
Revision of Admission Fees - Orders - Issued.

DEPARTMENT OF PTREOMNEL AND ADMINISTRATIVE RéFORHS
A (PERCONNEL WING)

G.O. Ms.No. 4¢ DL. 17295
DﬁDER:

READ: GO.Ms.N0.37. datsd 15,4.1976 of General Administration
Departmeni..Pendicherry.

In the Government frder read above. the fee for admission
to. the Departmental Tests Txamipation has beer prescribed . The
auestion of enhancina ths fee has been engaing. the, attention of
the Government. as & huge zwount is being epent by -way of Dayméng
of honoraria to the Examiners for setting up .of GQuestich
Papers/valuation of Answer Papers. pavment of honoraria to +the
Invigilators., stationery charges et., . and with a view Te meel 4
part of the above expenditure it has %eén decised to increuse the
Tee Yo be collected from the candidates appearing for the
Deparmental Tests /Combetitive Examination

2.
above the fee oprescribed Tor the Departmentsl Test -and-
Compatitive Examination stands increased from Rs.5/- to Re.10/=
as indicated below with immediate offect. : . -

1. For competitive Examination - Rs.10/~

i1. For Departmental Test after .- Rs.10/-
two attempts

3. No.fee is'collected in tha following cases:~.
i} Departmental Test for the first two attesipts
i1} In the case of SC/ST/PH/Ex-eervicemen for
Competitive Examination as well as

Departmerital Test.

4. This  issues with tha concurrence of the Finance
Donartiment vide their U.Q. Ne.14310/98/F4, dated 16:0%7.1999.

/BY Order o7 the Lieutsnant Governor/ - u‘3

" (T. DJANAGUIRAMANE)
UNDER SECRETARY TO GOVERNMENT

To ) - 4¢ﬁ ‘ '5*¢ﬁy
B\

1. The A1l Secretaries to Gavernment/All Sactt. Departments

2. ATl Heads of Departments/cffices '

3. The Regional Executive OfTiger, Karaiiol/voha/Yanen.

4. The Ceptral Records Branch. Pondicherry.

L. The Stock file. -

Accordingly in partiatl modification of ths G.O. regd

INSTIR IR



No.2-1/83-GA0(Exam) -
CCVERMINT OF FCNDICHERAY '
General Rdmihistrat;on Bepertnent

Pcndichbr'ry\-‘GOSDU‘{, :th akh ':;U}},\H}

e
[

- -~
..

. U.0J NOTE/MEMDRANDUM i
Subject: Public Scrvices = Congdct of dcpartmcntQEanﬁts
’ fgmission to - Ryugarding. . o :
ReferencotCireular No.38941/74~CA0(Exan) dated S,3.1974
- of the General Administraticn Depertment.

Ie - : )
Departmental tests.have been prescribsd for various

categories of qQfficials of this Adrinistraticn and tests are being
conducted periodically by this deoprrtment 28 per the programme
drewn in- tHe Circular citzd zbove. " Although these tosts ere
meant for those for whom they are specifically prescribed,. this )
depzrtment has been adwittiog -wven cendicates who do not Foll :
under, such cetegories. This, of lhte, 'had ceused much acminis~-,
tratlive inconveniences. - The matter has been cerefully oxemined

- by this Administretion and it hos buen decided thot cnly officials

- who belong to the cetegory fir which a perticular departmentzl
test is specifically prescribgd and-those ‘who are in.the .
immediete -line of promoticn to the category for which 2 teost is
.prescribed will be admitied to thet departmental test in fetuzre.,
The Accounis test for .stubordinste offifers and the common .
Generel departmental tosts for Ministerial staff will remain, /
open to all as hithertofore, SRR - T

2. . The Heads of- departments/Offices zre requasted. kindly -
tarbring. the abcve decision to the notice of 211 officials-undar

thelr ccntrel. - They are =zlsa reguested to screen the epplicetiuns
~at .the time ¢f submissioh itself and. farward ‘tc this depzrtment

—

only the'ap:llcétions of those for_whom tha test is prescribed

and who are-on .the immedizte line 'of promotion if they pess

. the relevént tests. 2 o .

.- . C) . Y

o T .7 U {N. PAIANISSAMY) -
. . e _ o7 REBUTY SECRETARY TO. GOVERNMENT -
To =~ . ' - ‘%ﬁﬂéhi . o o A

T e

. 81 Sscretarisct Depé}éhentsyj ) -
. All Heads of Dgpartments/Officosy . L . -
Administyetors, Kar@ikalfﬂaheIYanam with spare copies.

..

vbo4,7,
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i %%ﬁ?

COMMON GENERAL DEPARTMENTAL TEST FOR MINISTERIAL STAFE
(WITH BOOKS)

Time allowed: 3 hours Maximum marks: 100

Books Allowed:

i.)  Office Procedure / Office Manual.
ii.)  Union Territories Act, 1963,
ii.)  Constitution of India (Articles 14,15,16,19,20,31, AD,C,
239,240,309 to 311 and 324 to 329)
iv.)  Central Civil Services (C.C.A) Rules, 1965
v.)  Central Civil Services (Conduct) Rules, 1964
vi.)  Central Civil Services (T.S.) Rules, 1964

*hkkk

Note: 1. Answer any 3 questions outof 1to 5
2. Question No.6 is compulsory and carry 40 marks
3. Textual reproduction of answers should be not resorted to.

*hkhkkkkk

a) Describe whether the oral instructions of higher officers are to be complied
with and procedure to be followed in complying with oral instructions.
(10 marks)

b) How classified documents are to be treated in an office? (10 marks)

a) What are the various stages in the procedure for imposing Major penalty?
(10 marks)

b) What is an ex-parte enquiry? How is it to be conducted?
(10 marks)

a) What are the rules to be followed where there is an inconsistency between the
laws made by Parliament and laws made by the Legislative Assembly?

(10 marks)
b) Explain the provisions relating to the Consolidated Fund of the Union Territory.
(10 marks)

Page 1 of 2



a) Explain the procedure to be followed by an Assistant/UDC/LDC on handing
over and taking over of records.
(10 marks)

b) What are all to be kept in mind while seeking leave and extension of Leave?

(10 marks)

a) Enumerate the provisions on the Rights to Freedom available to all citizens of
India.

(10 marks)
b) The Role of Election Commission may be explained in detail. (10 marks)
Wirite detailed Notes on ANY FOUR of the following: (40 marks)

a) The penalties that could be imposed on a Government Servant.
b) The orders against which a Government servant may prefer an appeal.

c) Acts and conducts and the acts and omissions of a Government Servant
which amount to misconduct.

d) Activities that could be undertaken by Government Servant without
previous sanction of the Government.

e) What are all the Terminal gratuity payable to temporary Government
Servant.

f) Terms and conditions under which a Retired Government Officer could be
appointed as Inquiry Officer (10).

Qeeee
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