
No.A. 3'1 01 6/2/202 1 /CONF/CC3/
GOVERNMENT OF PUDUCHERRY

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL WING)

Puducherry - 605001, Dated

1:9 APR 7027

Sub: Verification of Character and Antecedents of Govt. employees -
De-centralisation in respect of staff Other than common category-
lnstructions - lssued.

At present verification of character and antecedents of Government employees on
their first appointment is done through the DP&AR (PW) in a centralized manner.

2. The Administrative Departments concerned are expected to issue appointment
orders and take a decision on confirmation of employees in service. Hence in order to
expedite the process and make it more accountable, the present system in which the
DP&AR(PW) has been getting the character and antecedents verified from various Police
Authorities concerned, has been reviewed and it has been decided as follows:

(i) The practise of getting character and antecedents verified through
DP&AR (PW) is dispensed with immediately.

(ii) The Cadre Controlling Authorities themselves shall undertake the verification
of character and antecedents without routing it through the DP&AR (PW).

(iil) Once appointment is made the Cadre Controlling Authorities shall collect the
duly filled in Attestation form in required numbers, and forward it directly to the
State/District Police authorities concerned as per the information provided by
the employees in the Attestation Form.

(iv) The Administrative Departments shall regularly follow-up the matter with the
Authorities concerned and ensure that the required report is received in time.

(v) For Common Category staff coming under the Administrative Control of
DP&AR (PW), such as LDC, UDC, Stenographer, MTS, Driver, etc., the
character and antecedents will be done by the DP&AR (PW) and the Attestation
forms shall be forwarded to the DP&AR (PW) by the Heads of
Departments/Offices.

(vi) All the cases of verification of character and antecedents pending with
DP&AR(PW) as on date shall be transmitted to the Administrative Departments
concerned for taking up the verification of character and antecedents at their
end.

(vii) Broad guidelines to be followed while forwarding the Attestation forms to
verifying authorities and the follow-up action to be taken on the report are
enclosed in the Annexure to this O.M.

3. All Heads of Departmentsi Head of Offices are requested to take note of the above
instructions for verification of the character and antecedents.

/By Order of the Lieutenant Governor/

\x-
14'

(V. JAISANKAR)
UNDER SECRETARY TO GOVERNMENT

To

All Heads of Departments/Offices
P ud ucherry/Karaikal/MaheIYanam.

OFFICE MEMORANDUM



Annexure to O.M. No.A.31 0161212021|CONFlCC3l dated I 1:9 APR

Broad quidelines to be followed while forwa rdinq the Attestati on forms to verifvino authorities

?ILZ

i)

ii)

and follow-up action to be taken on the report

The Government servant, on appointment, shall submit duly filled in Attestation

form in the prescribed format to the concerned Head of Office-Appendix-|.

The officials should be advised to properly fill up the relevant columns giving

correct information as required. Full address of stay, place of study, duration of
stay/study should be clearly mentioned at relevant columns of the Attestation

form. lf the course of study is by correspondence mode, it should be clearly
mentioned in the Attestation form.

iii) The filled in Attestation form shall be scrutinized by the Cadre Controlling
Department and request letters for verification of character and verification shall
be sent to concerned verifying authorities as per the details mentioned by the
official at relevant columns.

iv) The Superintendent of Police of the concerned DistricUDistrict Police Chief may
be addressed for verification of character and antecedents. Sample letter to
Puducherry/other states is given in Appendix-ll & lll

v)

vi) The Addl. Director General of Police (lntelligence), Vijayawada in respect of
Andhra Pradesh and the lnspector General of Police (lntelligence), Hyderabad,
in respect of Telangana state should be addressed centrally for verification in

the states of Andhra Pradesh and Telangana respectively as Character and
antecedents verification request to District Headquarters will not be entertained
by Andhra Pradesh and Telangana states.

vii) The District Magistrate and Collector of the concerned District shall be
addressed in the state of West Bengal for verification and report.

viii) For verification report from New Delhi Police authorities, request should be
made online at New Delhi Police website at https://cvr.delhipolice.gov. in. The
input data for New Delhi police online portal should be obtained from the official
concerned. Format to obtain data from the staff is given in Appendix -V.

In case of persons who have visited/stayed abroad prior to appointment in

Government service, procedure as laid down in DP&AR(PV1/)'s O.M.
NoA.16014iC&A/2020/DP&AR/CC3 dated 03.12.2020 may be followed -

ix)

Appendix-Vl

.-2-

ANNEXURE

ln case of verification in the state of Andhra Pradesh, revised attestation form
for verification in the state of Andhra Pradesh should be forwarded to the
lntelligence department of the state cenkally. Revised Attestation form should
be obtained from officials who have stayed/studied/employed in A.P. Revised
Attestation form for Andhra Pradesh state verification is given in Appendix-lV



x) Once request for verification of character and antecedents has been made with
the verifying authorities, each and every case shall be monitored properly so
that the verification process is over at the earliest.

xi) Regular follow-up/reminders with the verifying authorities at fixed intervals
should be made, if the reports are not received within the stipulated period.

xii) When the reports from verifying authorities are received, the same shall be
scrutinised/compared with the relevant details furnished by the ofiicial in the
Attestation form. lf the details furnished by the official and the report received
from verifying authorities are tallying with one another, final reporUclearance
based on the report(s) furnished by the verifying authorities shall be issued to
the concerned office by the Cadre Conkolling Authorities. Specimen given in
Appendix Vll.

xiii) ln case, when the official is. involved in criminal case(s), the following
procedure may be adopted.

(xiii) lf the official had mentioned his involvement in criminal case(s) at relevant
columns of Attestation form, the suitability of the official to government service
shall be decided in consultation with the Law Dept., Puducherry.

(xiv) lf the official had not mentioned his involvement in criminal case(s) at relevant
columns, necessary action against the official may be taken as per warning
clauses of the Attestation form for furnishing of false information/suppression
of facts.

(xv) lf any case(s) is/are pending against the official concerned, at the time of
submission of Attestation form, the verification of character and antecedents
shall be taken upon closure of the pending case(s). The concerned Official
should submit the required Attestation form within the stipulated period even if
there is/are pending case(s).

Q.<),

(V, JAISANKAR)
UNDER SECRETARY TO GOVERNMENT

1.9 A,R ?072Annexure to O.lt/ No.A 310161212021|CONFlCC3l dated

ANNEXURE

Broad ouidelines to be followed while forwardinq the Attestation forms to verifvinq authorities
and follow-up action to be taken on the reoort:



Affx sigDcd
prstpon sizc

(5 cm x 7cm appror)
copy of recent

photogra ph

APperuprr -f
cCPP.-l6oi4- lQ00 Cps. (G. I 0)--10-2-2005

ATTESTATION FORM

..WARNING"

l. TL furnishing of fatse infornatibtr or.
factual information in the Attest&tiotr
disqualification, and is likely to rcadsr

for employment undcr the Government.

2. U detaincd, arrcsted, prosecutcd, bouad down,6ned, convified,

debarred, acquitted etc., 8ubsequeot to the complction and

suboission of tbis forh, the dctails.thould ire communicated
' immediatoly to thc autboriti€s to whom the attestation forrn

has becn s€trt early, failiog which it sill be deemed to tre

a rupprcssion of factual information.

3. If th€ fact tbat false informauon has been furnirhed or tbat

thrrc hao been ruppression of aoy factual inforoation in
. thc Ettestation form comcs to noticc at aDy timo during tbc

servicc of a pcrron, bis scrvices would bo liable to be terminatcd.

culrrscssion of aoy

Form would bo a

tbc candidate unflt

SURNAME NAME

xruuc in full 1io UOCK CAPITALS) with

rliascs, if any :

(Ptoare indic&te if you havc added or
droppcd in lny stlSe any part of your

namc or sunrame)

2. Presont address in full (i.e. Village,

and Dietrict, or House Number,
Strcot/ Road and Tqwn)

Tbana
Lane/

3. (a) Homc address in full (i.e. Yillagc, Thana
and District, or Housc No. Iane/Streetl
Road and Towo and nsme of District
Hoadquartcrs) :

U origioally a rcsidcnt of PakistaD, the

address in that country and thc datc of
migration to Indiao UDion. :

(b)

I

I



,l

'2

Particolarc 9f placos (with poriods of residotrc€s) whoro you have rorided for more thrn onc yoar
at a timo dudng tho prcccding fivo terrs. ln caeo of rtay ab,road (including prkistea)
particulars of all plrcre whoro you heve resided for moro then one year rfrtcr ettairling thc
age of 2l yearc. rhould bo givcn.

From

(l)

To

(2)

Rosidcntisl rddrtss in futl
(i.c. Villigc, Thau ad
Di.tricg Housa No.

I-ano/Strect/R ocd and 'torn)

(3)

NaDre of the District
Hcadqu[tcrs of the
place mcntioncd in
the preceding columa

(4)

)
Nationality

(by birth aod
or by domicilc)

(2)

Occupa tion
(if omploycd

give dosigoalion
and offcial

addr,css)

(4)

Prorcnt
polt&l
address

(if dcad give

last adJrcss;

(s)

Pormancnt

homc
address

(6)

Namc

(l)

Placo of
birth

(3)

(i) Fathor
(Namc in
full gligrer,

if aoy)

(i0

(iii)

(iv)

(v)

Motho

Wife/Husband

Broths(s)

Sbtc(!)

I

I
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5. .(.) Idormation to bo furnishod witb regard to soa(s) and or dsughror(s) io cr.o they arc studyin3,/
living in a forcign country:

NaDo

(l)

Natioaality
(by bi h andlor
by domicilc)

(2)

Plxc€ o[ Birth

(3)

Country in which
ttudyioA[ivitrt

with full address

(4)

Dato f(om which
studying/ivint
in thc country
montiood in

prcvious column

(5)

6. Nationality

7. (a)

(b)

G)

8. ,(B)

(b)

(c)

Datc of birth

Presont agc

Age at matriculation

Plsc8 of birth, Disrrict ard State io
rvhich rituated

District aod Statc to which you beloog

District rnd Statc to which your fatbcr
originalty bolong.

Your Religion :

Arc you s mcnbcr of Schcdulcd Casta/ :

Schedulod Tribe? Angwor .YES' or tNO'.

9 (e)

(b)

10. Eduratiooal Qualificatioo showing plaoes of
since l5th ycar ofrgp : -

educrtion with yean in Schoob and Collogos

Name of School/College
with full addrcss

0)
Date of cotcriog

(2)

Date of lcaving

(3)

Examination passod

(4)

I



4

r1. (A) Arc you bolding or havc any timc held an apPoiotnlont undcr thc Ccnral or State

Govctlmdnt or a scmi-Govcrnnlont ot a Quasi-Governncot body' or an autouomous body'

ofapub-licua.tcrtaking.oraprivatcfirmolinstitution?Ifso.givefullparticularswith
drtcs of omgloYment. uP-toiate'

Period Dcrgiuatroo. cmoluments

and orture of emPloYment

Futl nami
aod address

of employcr

(4)

Rcasons for
lea ving provious

servicc

(5)

Yes/No

Yes,t'{o

Yes/No

Yes[.lo

YesiNo

Yos/No

Yos/No

From To

(l) (2) (3)

r r. (B)

12. (D (a) Hsve you ever been arrosted.l

(b) Hate You evGI bceo Prosccuted?

lf the proriour adploymcnt was under the Governm€nt of lodis' a SB(e Gov€romeotfan

Uoiun"Urg ot*.d o. c@lrolled b'y thc Government of India or r State Govcrnmcnt'/an

Auto omous bodyi University/Incal Bodv :

lfyou had left rervicc on giving a month's n?1ice undcr l ll5) of the Ceotral Civil Scrvices

a:;;;;, s.*Lrl x.'rtt 1965' or anv rimilar corresponding rules werc anv disciplinarv

prococAing frrmed aginst you' or had you becn cslled upon to erplain your conduct in

;;;;"*; rt thc timc you gave nouca of terninatior of scrvice or at a subeequent date'

b"frrc your sorvic':; actually tlrminated?

(c) HsYe you cver b€eD kept undel detcntion?

(d) . Have You ever beon bound downl

(c) Hare you oYer beco frnod by a Court of law?

(f) Havc you cvor boco- conYicted bv a Court of
'' Lav for any oflonce 

'

"'F..i}:'".fikF"-f*ffi .'Y,l,ill}Y11

'tTi,Hlli.''*#ff *$.ffi,iil#,Jf#*:"{ Yes/No
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(r) Is anir casc pending

Court of Law at thc
Attcstation form?

aSainst you io soy
time of fllling up this

(j) Is any case pending agaiost you in any uoivcnity
or any othcr cducational authority/institution
at thc time of filling up this Attestation Form?

(k) Wbotber discharged/erpellcd/wirhtlram from
ony training institution ugdcr tbo Ooyeruent
or othcrwise?

(ii) If tho anrwer to any of thc abov. m.ntioDcd quc.tion
csscldetcotion/arrest i/fr no/convi-tion/scntonce/puoirhuetrt ctc.,
pendiog in the Court/ Uoivorsity/Educationsl Autlority ctc.,
form.

Ycr/No

YcsrNo

Ycs/No

ir 'Yce' givr perticulars of tho
andior. the naturo of tho caso
st the time of fi lling up tbi6

NOTE

(i) Phaso also sse tho .Warning' at thc top of this sttostedoo forE.

1ii) Specifc affw€rs to csch of thc quostioos rhould be givcn !y rtriling out.ycs' or ,No. sc
tbc case may bo.

t3. Names of two rcsponsible p"rsnos oi your
locality or two refcrences to whom you
are Lnown

2

I ccrtify tbsl the foregoiog iaforDttion ir corfcct and comptete to tho bost of my kno*lodgo
and bclicf. I am not rwaro of any circumstanccr whicb might impair my ftnes for cnployment
under Goveroment.

Placc

Datc : Si$aturc ol candidate

l.
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IDENTITY CERTIFICATE

Ce fidre to bc signed by ruy one of the followiag-

(i) Gazotted Ofrcers of Ccntral or Statc Govoromonli

(ii) Membcrs of Parliaoent or State t gislatue bclonging to th? constitooncy *hcrc th€

candidatc or his par€nt/guardian is ordinarily resident;

(iii) Sub-Divisional Magistrstes'Offccrs:

(iv) fatrgjldan or Naik/Doputy Tabsildars authotiscd - to crortiso Magfutorial poworr;

(v) PrincipalTHeadmastor bf the recogoised Schoolicouogp/In3titutiotr sbcre tho candidate

etudi€d last;

(vi) Block Developrnen t OiEcers;

(vii) Post-Mastors;

(viii) Panchayat Inspcctors:

Ocrtiffed that I have knosn Shri/Strit./Kunari

SoniDaughter of Shri. . for the last

years. . . . . months aod that to ths best of my koowlcdgo and belief the particulars

fumirhed by hio/hcr are correct.

Plac€ :

Datc:

Signature

Designation or
stalus and address :

TO BE FILLED BY THE OPFICBR

(i) Name, dosiinatiotr and fult address of

tbe appointing authority

(ii) Post for wbich the candidate is being
considered

,l
,l

I
I



APPENDIX _ II (SPECIMEN)

SECRET/CONFIDENTIAL/SIMPLE/DETAILED VERIFICATION/RECORD CHECK
NO........ .....

GOVERNMENT OF PUOUCHERRY
DEPARTMENT OF

TO

rh€ Director General of Police
Pullur:h€rry

sir,
sub: veri ficat.ion of character and antecedent*s

I am to state that:-
Thi rulTmt.,/sel vj .

whose parti cul ars entered in
agai nst him/her.

the enclosed attestati orm

To enable the department / office to dete
6overnment service, the Inspector Genera'l of Police,
on the basis of the information available at you
adverse notice or not and whether there a ny facts

ry requ ki ndl y to certify
ds he,/she has come to

t hi m Td which would render
ernmen IN con ion it may be stated

the tab of cand'idates as prescribed
appo'i ntment
persons who

rt

te e post menti oned

lity of the candi date (s) for

con red unfit for
not to empl oy

Dated

of candidates fo

e5

him/her unsu'i tab'l e for employment
that the criteria to be observed for

u

by the Government of
sol el y because of

rndi a are tha no I

are 'likely to be disloyal and to
appoi ntment. Persons who are
organi zati ons, the avowed object
rneans, should be considered unfi
unsui tabl e for publ i c employment

u ndes

h'i s pol i t'ical opi

I

e

'in them by virtue of
vi ti es includ'ing members

bu e

st ve
whi ch cha e existing order of society by

r appointme ment. An individual may be
y on the grou his tual parti ci pati on in or

cons i de red
associ at-i on

c
en9 tn s

thei r
of any

vi ol ent
T

r programme. 'ifically, the following shall be considered
sts in the bl ervt ces:-

r of, o sociated with, anybody or assoc'iation declarod
unl.reJf ul nfter it was go declared; or

(b)Those who have 'tc 'tn d with any activity or programme-
(r) aimed at the s theco on,
(ii) aimed at the orga breach of defiance or the law involving violence,
(iji) prejudicial to th

rhe state, or
(iv) which promotes on

enmity or hatred between dif
Parti ci pati on in such

eTest the sovere'ignty and integrity of India or the security of

I eligion, race, language, caste or community, feelings of
ferent ons of the peopl e.
actrvrt s at any time after atta'ining the age of 21 years and within

3. (Appl'icable to cases covered by paragraph 2 of M.H.A. o.M. No.3/15/s/65-Estt.(B)
dated 08.03.1968 only) steps may be k'indly be taken to establish the candidate's identity and
after this js done a certificate may please be recorded to this effect along with your
rcport of the suitability of the candidate(s).

Yours fai thful I y,

three years of date of €nquiry should be considered as ev'idence that the person is still actively
engaged in such activities unless in the interval there is positive evidence of a change of attitude.

2. rt is requesled that it may be specifically indicated whether or not the candidate(s) 'islare
suitable for 6overnment service, in the light of the criteria mentioned above and 'if theylhelshe
arelis considered unsuitable, a brief statement of the grounds for the opinion expressed may be added.
the r!le of the security may be commun'icated immed'iately to this DepartBent/office and w.ithin a period
of fortn ight.

Sl. No. Name ot the ott] ci a I oesi gnati on
1 Z :,

Lncl: As above

NAME & DESIGNATION
OF THE FORWARDING AUTHORIW

post.

with any objectionable



APPENDIX _ I I I(SPECI MEN)

SECRET/CONFIDENTIAL,/SIMPLE/DETAILED VERIFICATION/RECORD CHECK

GOVERNMENT OF PUDUCHERRY

TO

5rr,

NO

DEPARTMENT OF

Sub: verification of character and antecedents of candida

c ate

he lity of th

Dated

he post menti oned

idate (s) for
requ d kindly to certify
e he,/she has come to

whi ch would render
ion it may be stated

prescri bed
appoi ntment
persons who

thei r
of any

vi ol ent

I .lm to statc that Thiru/Tnt.,/S€lvi.

whose particulars entered in the enclosed attestation form
against h imlher.-ro enable the department / office to dete
Government service, the rnspector General of Police,

hi m/her unsuitable for employment
that the criteria to be observed for

un vernmen

by the Government of
sol el y because of

India are that no ul
his politica'l

are 1ike1y to be djsloyal and to the de
appointment. Persons who are ac en in T5',l

organi zati ons , the avowed object, ch ch

errv
on the basis of the information available at you rds
adverse notice or not and whether there are any facts /hin

S

rof,o

he ex

I 5CO
the ta of andidates as

ta
red unfi t for
not to employ

in them by virtue of
vi ti es including members
ing order of society by

means, should be considered unfi
unsui tabl e for public employment
wi th any object'ionable activi

(a)Those who are, or have bee
unlawful after it was so declared

r apporn T t. An individua'l may be
hi tual parti ci pati on in or

cons'i de red
associ ati on

rogramme-

India or the security of

r communi ty , feel i ngs of

of 2L years and within

ly on the gr
or programme. if.i lly, the following shall be considered

undesirable for employment in civ ts in the Pub ervt ces: -
ated with, anybody or assoc'iation declareds

;o
(i) aimed a
(ii) aimed
(iii) preju

tlr(, St,rt.c, Of
( iv) which

enmity or hatred
Parti ci pa

three years of date of enqu'iry should be considered as evidence that the person is still act'ively
engaged in such activities unless .in the interva.l there is pos'itive evidence of a change of attitude.

2. rt is requested that it may be specifically indicated whether or not the candidate(s) 'islare
suitable for Governnent service, in the light of the criteria mentioned above and 'if they/helshe
arelis considered unsuitable, a brief statement of the grounds for the opinion expressed may be added.
lhe rule of the security may be communicated immed'iately to this Department,/offi ce and within a period
of fortn'ight,

3. (Applicable to cases covered by paragraph 2 of M.H.A. o.M. No.3/L5/s/65-Estt. (B)
dated 08.03.1968 only) steps may be kindly be taken to establish the candidate's identity and
after this is done a certificate may please be recorded to this effect along with your
report of the suitability of the candidate(s).

Yours faithful ly,

Name of the otticr aI DesSl. No.
1

Encl: as above,

NAME & OESIGNATION
OF THE FORWARDING AUTHORITY

-

\
(b)those who have parti ci pated

organized breach or the law involving violence,



APPENP,,x ^E

REVISED ATTESTATTON FORM
(T}IE CANDIDATE SHOULD PROPERLY FILL THE ATTESTA?ION

FORM WITH HIS/HER OWN HAND WRITING]

Name of the Head
of the Dept.

Latert colour
passport sizc
Photegraph of
tho candidate

1

SURNAME

NAME

(a) Name in full (capital letters only) with aliases, if any. please indicate if you
.have added/dropped at ary stage any part of youiname/ surname.

(b) Designation of the candidate with category (Appointment by Direct
recruitment/ Ex-Servicemen quota/ compassionate ground)-
Enclose supporting cerXified copies oJ the cloc'uneni's:

(i) Designation

(ii) Place of working

(iii) Direct recruitment

2. Details of addresses

House/Aparrment / Flat No

Name of Apartment

Lane Name

Street & Road

Village

Mandal/Taluk

Town/Ciry

District

Srate

Piri Code

, Contact fhone Numbers

(c) If originaJly a resident
oI Patista . rl:re
address i.ri rltal
Dominir:n ard Lhe date
of lnlgraLicll to lndiarl
U:ricn.

Ex-serviceman

a. Present b. Permanent

a
La.ndline office
{rvith STD code)

Landlirre Residen
(\,rith STD codei

Mobile

Naoe of the I --------------
nepartaent I I

I

I

C.ompassionate [-l

I

I

I

I



From
(Moath/Year)

1

2

3

4

5

2

3 Particulars of placcs whe re you have resided during the precedt LcLftlZleli|9from the date of fitli u of Attesta tron Form
Re8identlal in fuu Police St8tlol! snd(Month/Ycar) (1.e., Ilourc/Apartmeat/

Flat I{uDbet,
Apa ment / Compler / Lane / St

rect/ Colony and RoaU,
Village, Ma:rdal aud

District cit

Dlstrlct

L
4 Father's details:

a) Nar.ns in full rvith aliases, if any

b) Profession

c) If in service, give designation ancl
official address.

d) Present posral address (if dead,
give last ad dress)

e) Permanent I{ouse Address

(i) Nationality of :

(a) Father

(b) Mother

(c) Wife/ Husband

(ii) Place of birrh of Wife/ Husbirnc

House No

Street & Road

5

l

Lane Name

Mandal
Dist
State

House No,
Lane Name
Street & Road
Village/Mandal
Dist
State
PiN Code

I

, PIN Code

I



3

6 (a) Date of birth of the apptricant

(b) Present Age

(cl Age at SSC / Matriculation

(a)Place of birth, District and State7

8

(b)District and State to which you
belong

(a) Religion

(b) Are you a member of Scheduled Caste / Scheduled Tribe / Baekward Class?

Scheduled Caste Scheduled Tribe Backward Class

Please speci$ the Class/Tribe G!'ade A, B, C, D & E.

Educational Qualifications showing places of education with years in schools
and colleges since 15e year of age (Plesr. erclo6e ccrtlflEd caPlcs of study
Certiocate8 ard Indlqatc whrther study is rogular ot dlstsnce/ correspoudcucc).

Course

1. SSC/
Matriculation

2. [ntermediate
/ Dipioma

9

3. Graduation/
Protessional
Coursc.

4. Post
Gr.aduation

5. Any ottrer
qualification

l0 lfyou have at any time been employed, give details. (Pleaee enclose ccrtlllotl copies
ol the documents

Havc you been dt q:ty
tlme illsrrrlseed /

rernoveil frorn selvlce /
reslgned to the post? If

Deslgnatioa oI Post
held or ilesctlption

- ofwgtL

Pollce
statlon and

District

Erandnatlotr
passsd wltL

Reg. No.,etc.,
{Name of the

group i.e., Inter/
Degree/ Diploma/

PG

Date of
elterlng
{mcntion
month &

year)

Datc of
leavlug
(mentio'n
month &

year)

Neme of tbe :cbool/
Coltege witt full

addtesa
(vltlage / }I8ltatql/

Dr.trtct/ Crtyl

Fro!n

Period

lease detr(ttE

I

Full Addre8s of the
Offlce, Firln or

Institutlo11

I I



1i

t2

Have you ever been arrested by rhe police, convicted by a Court of law or
detained under any state / central preventive detention laws for any offence?
Whether such conviction sustained in the Court of Appeal or set aside by the
Appellate Court if appealed againsi.
(Note: If detarned, convicted, debarred etc. subscquent to the completion and submission of this
form, the dctails should be communicated immcdiateiy to the concerned Dcpartment or the
authority to whom thc AtteEtation Form has been sent earlier, ao the case may be, failing which
it will be dcemed to be suppression of factual information). If thc answer is Yes', the full
particularc of the conviction, aentences and detention ehould bc given.

Name and complete address of lwo responsible persons of your locality to whom
you are known or two referees to whom you are known. (persons shall not be
blood relativesl

Referee-1 lLeferee-2

House/Apartment/
Flat No.

Name of Apts./
Complex

Lane Name

Street & Road

Viilage

.Irtlandal/Taluk

Town/ Cilv

District

State

Pin Code

13 Have you ever been member/worker of any Political Party or Communal
organization/Youth/ Student/ Service/ Labour? If so furnish detaiis.

A

I

I

I

I

I

I



5

1' I hereby declare that the statements made in this form are true to the best of
my knowledge and belief.

2. I am married/unmarried and hetve onry one wife living (delete which is not
applicable).

3. I am fully aware that furnishing of false information or suppression of any
factual information in the Attestation Form would be a disqualification and is
likely to render me unfit for employment under the Governmint.

4. I-am also fuily aware that if it comes to notice at any time during my service
that false information has been furnished or that there has been iuppression
of factual information in the Attestation Form, my services would be [atle to be
terminated soiely on this ground.

Signature of the candidate
Date
Place



(,1Q 1-

)9,
o

Certified that I have known Sri/ Smt/Ku

Son/Daughter/Wife of

for ttre last 

- 

years morrths and to the best of my knowledge and

belief, the particulars furnished by him.lher are correct.

Date
Place

Photogrlpb of the
cudldlte rttcrted

by Gezctted
Off,cer/MLA/

Othor vlth BGal.
Corqpotent
Au,thority.

' (Stgnature!
Name & Desiguatlou with seal,

APPOIryAINE AUTIIORITY.



lPler.urx -y

(To be filled in and submitted to Concerned Department)

ANNExURE ffor online verification of C&A at NCf of New De hi)

1. Name of the Official

2. Designation

3. Sex

4. Date of Birth

5. Date of Joining service

5. Present Address

7. Permanent Address

Educational Qualification

Blood G roup

11. Mother Name

12. Spouse Name

13. Nationality

14. Religion

15. Mobile No.

16. Email id

17. Details of stay at New Delhi

Period of Stay Complete Address of Stay Police station jurisdiction

18. Whether the sca nned copy of the following submitted to concerned Dept. (throughemail )

8

9

10. Father Name

19. Scanned passport size photo (20 KB)

a) Scanned lD proof (Pan card, Govt lD) ( 200 KB)

b) Scanned Address proof (Licence, Aadhar) (200 KB)

c) Scanned copy of proof ofstay at Delhi ,ifany(200K8)

Yes

Yes

Yes

Yes

(Signature of Forwarding Authority)

No

No

No

No



APPENDU^-W

No. A 16014 lC&A / 2020 IDP&AR /CC3
GOVERNMENT OF PUDUCHERRY

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS

(PERSONNEL WING)

Puducherry, doiedr - 3 gEC 2020

OFFICE MEMORANDUM

Sub: Public Services - Veriflcoiion of Chorocter ond Anlecedenis
of condidotes who hod visited obrood prior lo oppointment
in Puducherry Administrotion-lnslructions regording submission

ot Self Affidovit- Reg.

Verificolion of chorocier onO ont"."O"nts is one of the pre-requisite for

confirmoiion of o Governmeni servont in ihe entry grode. Normolly, chorocter ond
ontecedents of Government servont is verified lhrough the Police outhorilies

concerned under whose jurisdiction the Governmenl servont sloyed/resided prior to
his/her employment. However in coses where the Govemment servonls hod
visited/stoyed obrood there hos been consideroble deloy in getting their chorocter
ond ontecedenls verified for such periods. Resultontly, lheir confirmolion in service is

olso getting deloyed.

2. After coreful considerotion of the issues involved, it hos been decided with the
opprovol of competent Authority thot lhe following procedure sholl be odopted for
issue of chorocier ond ontecedents verificotion repori to Government servonts who
stoyed/resided obrood for certoin periods prior to his/her employment under the
Government of Puducherry.

(i) The Govt. servont who stoyed/resided obrood for certoin periods prior io
his/her employment under Government of Puducherry sholl submit on offidovit os
given in the Annexure duly notorized olong wiih lhe Alteslotion Form. Bosed on the
offidovii, chorocier ond ontecedenis verificoiion sholl be issued for the respective
periods pending octuol verificotion ihrough oppropriole chonnel.

(ii) lf the stotemeni of the officiol contoined in lhe Affidovit is found to be folse
upon octuol verificotion he/she will be lioble for oppropriole oclion under the extont
rules.

{iii) For the rest of the period speni in the couniry routine procedure sholl be
followed for chorocter ond ontecedent verlficotion.

3. All Heods of Deportments/Heod of Offices ore requested to toke nole of the
obove instructions while forwording Atiestotion Form obtoined from Government
employees tor verificotion of the chorocler ond ontecedents.

4. The pending coses mqy olso be deolt with os obove.

lBy order/
ar"J--

3c \?

Encl.: As obove

To

All Heods of Deportmenls/Offices
Puducherry/Koroikol/Mohe/Yonom.

(v. JA|SANKAR)
UNDER SECRETARY TO GOVERNMENT



Annexre to O.M.No. No. A 16014/MHN2020 lDP&AR i dated

Affidavit

......., s/o, d/o Wo, temporarily working as
in the:: : :: i"""" iS3i"',ii'"""11 ."

sincerely declare that :

hereby solemnly affirm and

1. I am the deponent herein.
2. I have been appointed as

from.......
in the Department with effect

3. The details of my passport are as under:

Passport No: Date:

Place of lssue: Valid upto:

4. I had visited (name of the country) prior to mY

appointment under Government of Puducherry and stayed in the address given

below

Address of Sta residence Country of stay Period of stav

5. The purpose of my visit to (Country name) was for

6. No criminal offence was registered/ is pending against me in any court of law

during my stay/visit to Country, I further affirm that I have not been

detained, arrested, prosecuted, bound down, acquitted, convicted, etc. I further
declare that I was not involved in any criminal activity and no criminal case is
pending against me abroad during the above said period(s).

7. The particulars furnished by me above are true and conect and that I have not
concealed or misrepresented any facts.

B. I am fully aware that if any of the above details fumished by me are found to be
false at a later date, I will be liable for appropriate action as per rules.

Solemnly affirmed and signed before me (sign)

at...... (Place) on..... (Date) (Deponent)

Signature of Notary



I.O.NOTE / MEMORANDUM

Sub: Verification of Character and Ante

Ref: Letter No.

Kind reference is invited to the letter
and other appropriate Police authonties, we

on the

No..........................
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF ................. .. .

CONFIDENTIAL

d re

the Puducherry Police
on the character and

antecedents of the following staff

2. The Police AuthoritiES reported ng his/her stay in the Union Territory of
Puduche rry and ot NS, snot come to any adverse notice and there is
nothrng on record th NS e for Government Service

3. The attestation returned herewith

h

NAME & DESIGNATION OF THE
ISSUING AUTHORITY

Encl. As above.

To

SI, NO Name.oJ D6Signation
1

APPEN ptx - Vt t ($PEC| M EN)

Dated


