
GOVERNMENT OF PUDUCHERRY 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS 

(PERSONNEL WING) 
* * * 

No.A.49011/09/2026/DPAR/CCD(2)           Puducherry, dt 20.10.2026 
       

CIRCULAR 
 

           Sub: Public Service - eHRMS – Expeditious implementation in 

all Government Departments of the U.T. of Puducherry – 

Completion and validation of employee profiles – 

Processing of service-related matters through e-HRMS- 

Instructions issued – Reg. 

Ref: 1. Circular No.A.49011/09/2026/DPAR/CCD(2) of 

Department of Personnel and Administrative Reforms, 

Government of Puducherry, dated 03.08.2026. 

2. Letter No. 318/DIT/eHRMS/D3/2026/7711 of 

Directorate of Information Technology, dated 

29.09.2026. 

- - - 

Kind attention is invited to the reference first cited on the subject 

mentioned above, wherein all Departments/Offices were requested to 

complete the registration and validation of user profiles of Government 

employees in the e- HRMS Portal and to process all leave and other service-

related matters exclusively through the e-HRMS Portal with effect from 

01.09.2026. 

 

2. It has, however, been observed during the Departmental meeting held 

under the chairmanship of Hon’ble Minister (IT) on 24.09.2026 that the user 

profiles of many Government employees under various DDOs are yet to be 

completed and validated. The Directorate of Information Technology have 

therefore, intimated that despite several instructions and mandate of leave 

processing through eHRMS by DP&AR, the pendency is particularly high in 

respect of Department of Revenue & Disaster Management, Dte. of School 

Education, Police Department, Public Works Department, Department of 

Health & Family Welfare Services and Electricity Department, Puducherry. 

This may adversely affect the seamless implementation of the e-HRMS 

across the Union Territory of Puducherry. 
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3. All Heads of Departments/Heads of Offices/ Drawing and Disbursing 

Officers, particularly the Officers of High backlog Departments are, 

therefore, once again requested to ensure that all Government employees 

under their administrative control complete their e-HRMS user profiles 

without further delay/user profiles are verified and get it validated by the 

designated Nodal Officers on or before 31.10.2026. All leave applications 

and other service related requests shall be submitted, processed, and 

approved exclusively through the e-HRMS Portal only, with effect from 

01.11.2026.  

 

4. Further, the Leave Sanctioning Authorities are requested not to 

entertain any leave application request of their employees except through e-

HRMS portal w.e.f. 01.11.2026. 

5. This may be treated as MOST IMMEDIATE. 

/BY ORDER OF THE CHIEF SECRETARY/ 

 

\

  

(S.MURUGESAN) 

UNDER SECRETARY TO GOVERNMENT 

Encl: As stated. 

To: 

1. The Development Commissioner/Commissioners/Secretaries to 

Government/All Heads of Departments/Offices. 

Copy to: 

1. The Secretary (Personnel), Government of Puducherry. 

2. The Director, Department of Information Technology, Puducherry. 
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