
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS

(PERSONNEL WING)

No.A-3401216/2015/DP&AR (Exam) Puducherry, dated: 12-01-2016.

NOTIFICATION
Applications are invited from the eligible Indian Citizens who are Native /

Resident of the Union Territory of Puducherry for the Competitive Examination to

be held for Direct Recruitment to the post of Stenographer Gr.II (Group'C'Non-

Gazetted, Ministerial) in the Department of Personnel and Adminlstrative

Reforms (Personnel Wing), Puducherry as detailed below:

(*) Including anticipated vacancies.

Abbreviations:
UR-Un-Reserved, MBC-Most Backward Classes, SC-Scheduled Castes, OBC-
Other Backward Classes, EBc-Extreme Backward Classes, BCM- Backward
Class Muslims, BT-Backward Tribes, XSV-Ex-Servicemen, PwD-Persons with
Disabilities, MSP-Meritorious Sports Persons.

Note: - The Government reserves the right either to enhance or to reduce the
number of vacancies notified depending upon the actual
requirements and also to cancel the recruitment process. No interim
enquiries will be entertained.

I. QUALIFICATIONSFORELIGIBILITY:

t

Name of the
post with Pay

Band and
Grade Pay

N umber
of

vacancies

Reservation

Vertical Horizontal

UR MBC sc oBc EBC BT XSr'4 PwD MSP

Stenographer
Gr.u
Pay Band-1
{ 5200-20200
+ Grade Pay
t 24OO/-

41 (*) 7 4 1 1 1 4 1 1

Educationa! Qualification Technical Qualification

A pass in H.S.C. (12th class) or
equivalent from a recognized

Board or University

(i) A pass in Stenography in Engllsh in Lower

Grade;

(ii) A pass in Typewriting in Tamil or
Malayalam or Telugu in Lower Grade; and

(iii) A pass in Typewriting in English in Higher

Grade.
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II, AGE LIMIT:

Between 18 and 32 years of age as on O5-O2-2O16 which is the last date

of receipt of applications. Age limit is relaxable in respect of MBC, SC, OBC,

EBC, BCM, BT, Ex-Servicemen, Persons with Disabilities, Widows / Divorced

Women / Women judicially separated from their husband and who are

not re-married and Meritorious Sports Persons, as detailed below:-

III. NATIVIW / RESIDENCE:

Those who are native of Union Territory of Puducherry by

continuous residence in the U.T. for the last 5 years immediately
preceding the closure date of notification only are eligible to apply for
the post. The applica nts <hnrrld pnr-ln<p the <plf attpeta.l ronv nf fhe

Nativitv/Residence Certiflcate obtained within a Deriod of one vear Drecedino the

closure date of Notification, containinq the continuous residence of five vears,

issued by an Offlcer of the Depaftment of Revenue and Disaster Management

....3/-
\

Category Relaxation of Upper Age Limit

3 years (32 + 3 years)

sc 5 years (32 + 5 years)

Ex-Servicemen(XSM)
(For detalls of Reservation and
Concesslon to XSM refer Part-IV
of General Instructions to
candidates)

After deducting the military service plus 3 years
from the actual age (in respect of reserved
applicant, over and above the admissible
relaxation of 5 years for Scheduled Castes and
3 years for MBC / OBC / BCM / EBC / BT).

Persons with Disabilities
(PwD)
For Phvsical requirements &

cateqories of disabilities suita ble
for this iob, refer Part-III of
General Instructions to
ca ndidates. )

(

10 years (in respect of reserved applicants,
over and above the admissible relaxation of 5
years for SC and 3 years for
MBC/OBC/EBC/BCM/Br).

Meritorious Sports Persons
(MsP)
( For method of selection refer
Part-II of General Instruction to
candidates)

5 years (in respect of reserved applicants, over
and above the admissible relaxation of 5 years
for SC and 3 years for MBC/OBC/EBC/ BCM/
BT). Applicable only for candidates applying
under MSP quota. There will not be any
competitive examination for the selection of
candidates under fulSP quota.

Widows /
Divorced Women / Women
judicially separated from
their husbands and who are
not re-married,

5 years (in respect of reserved applicants, over
and above the admissible relaxation of 5 years
for SC and 3 years for MBC/OBC/EBC/BCM/BT)

not below the rank of Deputy Tahsildar. 6,
t)

MBC/OBC/EBc/BcM/Br

,,o



The a li n o s should

enclose self attested coov of the Community Certifleate obtained within a period

ne ear recedin the clos red fN , in the prescribed form

issued by an Officer of the Department of Revenue and Disaster Management

not below the rank of Deputy Tahsildar, along with the application. Applicants

applying under SC quota should furnish Community Certificate issued under

"The Constitution (Puducherry) Scheduled Castes Order, 1954" and in
respect of "Puthirai Vannan" "The Constitution (Scheduled Castes) Orders
(Second Amendment) Act, 2OO2".

V. WIDOWS /DIVORCED WOMEN / WOMEN JUDICIALLY SEPARATED
FROM THEIR HUSBANDS AND WHO ARE NOT RE-MARRIED.

The applicants who apply under this category, should necessarily enclose a

Certificate issued by an Officer of the Department of Revenue and Disaster

Management not below the rank oF Deputy Tahsildar to the effect that they are

not re-married in addition to the Court order issued in this regard.

VI. PERSONS WITH DISABILITY (PwD):

The applicants who apply against the horizontal reservation provided for

Persons with Disability (PwD), should necessarily enclose the self attested coDV

of the Medical Certificate issued by District Medical Board, Government of

Pud u cherry.

the closinq

This Certificate should have been issued within three vears from

date for receipt of application for this recrultment. Certificate

received from any other authority will not be accepted. The categories of

disability suitable for the post are detailed in the Part-UI of General

Instructions to candidates.

vrr. MERrToRrous sPoRTs PERsoNs (MsP):

The selection oF candidates for the vacancles reserved under Meritorious

Sports Person quota will be made on the basis of their achievements in the

sports as per the instructions in Part-II of General Instructions to the

candidates. There will not be any competitive examlnation for the selection of

candidates under MSP ouota. However, they may participate in the direct

recruitment competitive Examination along with other candidates, provided if

they are within the age limit under the category to which they belong to and

they will not be considered for the vacancies reserved for MSP but for the other

h
....4/-

reserved vacancies as the case may be.
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IV. COMMUNTTYCERTIFICATE:
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The candidate applying against MSP quota have to send their filled in

app lication alono with self attested Dhotocopies of the relevant soorts

certificates issued by the competent authorities, superscriblng on the cover as
.APPLICATION FOR DIRECT RECRUITMENT TO THE POST OF

STENOGRAPHER GR.II UNDER MSP QUOTA CATEGORY" addressed to

"The Under Secretary to Govt. (DP&AR-Exam), Department of
Personnel and Administrative Reforms (Personnel Wing), Chief

Secretariat, Puducherry - 605 OO1" within the due date and time of

5.45 p.m. on O5-O2-2O16. Belated applications will not be entertained.

VIII. The applicants who are working in the Government Departments / Offices

and who are within the age limit may apply as open candidates and should

intimate the fact of submission of application to the post of Stenographer Gr.II

to their Head of Departments / Offices, so as to have the benefit of "Technical

Resignation" on selection to the post of Stenographer Gr.II in the written

examination.

IX. METHOD OF RECRUITMENT:-

(1) The vacancies in the above said post will be filled up through a

Competitive Examination consists of following tests:-

(i) Part A: Stenography Test of Dictation in English at a speed

of 80 words per minute for 10 minutes for

maximum marks of 100. The candidates will be

required to transcribe the dictated passage in 50

minutes through computer.

Part B: Typewriting test for maximum marks of 50 in the

regional language opted viz., Tamil or Malayalam or

Telugu at a speed of 30 words per minute for 10

minutes in computer. The candidates are required

to submit their option for the regional language in

which they are willing to appear for the typewriting

test in computer.

Note: The computer will be arranged by this Department.

(2) Merit list will be prepared based on the marks obtained by the

applicants both in Part A and Part B for a total of 150. Candidates are

required to appear for both Part A and Paft B of the tests.

x ql-
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X. DATE AND VENUE OF EXAMINATION:

The Competitive Examination will be tentatively scheduled in the last

week of February 2016 in Puducherry region only. The exact time and

venue of the examination will be intamated in due course in this

Department's website "http: / /dpar.ouducherrv.oov.in" and also in leading

Newspapers.

Xt. HOW TO APPLY AND LAST DATE FOR APPLICATTON:

Candidates fulfilling the eligibility criteria as mentioned above shall

download the application form along with the Notification from the website

http://doar.puducherrv.qov.in and submit their duly filled in application along

with self attested copies of the relevant certificates to "The Under Secretary

to Govt. (DP&AR-Exam), Department of Personne! and Administrative
Reforms (Personnel Wing), Chief Secretariat, Puducherry-6O5OO 1"
on or before O5,45 D .m. on OSl02l2OLG superscribing on the cover as
*APPLTCATION FOR RECRUITMENT TO THE POST OF STENOGRAPHER

GR.II"

Annli.ant< sharrld rea.l thF follnrarina insfrrr.ti.rns carefrrllw Jrafora
apolvino :

1. The application should be filled in neatly and legibly in BLOCK LETIERS
without any overwriting / erasures using a ball pen.

2. The passport size photograph of the candidate should be affixed in the
application and in admission card and the photo affixed in the admission
card should be got attested by a Gazetted Officer.

3. No original certificate should be sent along with the application and only
<Flf aftcqtp.l rnnicc qhor rl.l hc enrln<ed wifh the annlication All original
certificates a re required to be produced only at the time of
Certificate Verification after the notification of results of the competitive
examination.

4. The candidates will be provisionally admitted for appearing in the
Competitive Examination based on the particulars given in their
application and the self attested certiflcate enclosed. The final selection
will be based on the production of original certificates after results are
published.

5. Appllcations received after the due date will be summarily rejected.
Similarly incomplete applications will also be rejected.

tD ....6/-

I

PART-I

GENERAL INSTRUCTIONS TO THE CANDIDATES

1
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6. Selection will be strictly on the basis of the marks obtained in the
competitive examination.

7. The decision of the Government as to the eligibllity or otherwlse of a

candidate for admission to the Examination shall be final.
8. Success in the examination confers no right to appointment. The

appointment is subject to verification of character, antecedents and
physica I fitness.

9. No correspondence will be entertained with regard to the recruitment
process.

10. Change of communication address and Mobile number of the applicant, if
any, after submission of application should be intimated to the
Department or otherwise the Department will not be responsible for any
delay / non-delivery of communications.

11. No Travelling Allowance / Daily Allowance will be paid for attending
this Competitive Examination.

12. Help Line:
For any clarification, if needed, please contact the Help Line Number
O4L3-2233228 on all working days between 9.3O, a.m. and 5.OO p.m.

Criteria for selection of candidates aqainst Meritorious Sports Person quota:-

1. The selection will be made only in the order of preference based on the
nerfnrmance winninfl nf mcda t 2aac r rnt^ ?rd nl:ra as provided in
the Offlce Memorandum No.14034/U95 - Estt.(D), dated 4-5-1995 of the
Mlnistry of Personnel, Public Grievances and Pension (DoP&T), Government of
India, New Delhi and the amendments made from time to time as extracted
below :-

(b) Next preference may be given to those who have represented a State / Union
Territory in the Senior or Junior level National Championships organized by
the National Sports Federations recognized by Department of Youth Affairs
and Sports or National Games organized by Indian Olympics Association and
have won medals or positions upto 3'd place. Between the candidates
participating in Senior and Junior National Cha mpionships/Games, the
candidates having participated and won medal in Senior National
Championship should be given preference.

(c) Next preference may be given to those, who have represented a University in
an I nter- U n iversity Competition conducted by Association of Indian
Universities / I nter-U n ive rsity Sports Board and have won medals or positions

t ....7/-

PART-II

upto 3'd place In flnals.

laa\

(a) First preference to those candidates who have represented the country in
an international competition with the clearance of the Department of Youth
Affairs and Sports.
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(d) Next preference may be given to those who have represented the State
Schools in the National Sports / Games for Schools conducted by the All India
School Games Federation and have won medals or positions upto 3'd place.

(e) Next preference may be given to those who have been awarded National
Award in physical efficiency under National Physical Efficiency Drive.

(f) Next preference may be glven to those who represented a State / Union
Territory / University / State School Teams at the level mentioned in
categories (b) to (d) but could not win a medal or position, in the same order
of preference.

2. The candidates who are applying under Meritorious Sports Person Quota should
submit their dully filled in application along with the required ceftificates in the
relevant forms (as prescribed in Appendix-3) duly obtained from an authority
(as Indicated in Appendix-2) as mentioned in the Office Memorandum dated
04-05-1995 of the DoP&T referred above; Copy of the above Office Memorandum
along with Appendix-2 and Appendix-3 are available In this Department's Official
Website htto: / /doar.ouducherrv.oov.in for reference.

(Annexure-Il to G.I., Min. of Social Justice and Empowerment, Notification
No.76-70/ 2OO4-DD.IIL dated 75th March 2OO7)

Phvsical requirement for the oost of StenooraDher Gr.II:

Sl. No. Code Physical Requirement
1 S Sitting

Sta ndinq
3 Wa lking
4 L Lifting
5 MF Manipulation by Fingers

SE Seeinq
7 Reading & Writing
B H Hearing

C

2. Cateqories of Disabled suitable for the post of Stenoqrapher Gr.II:

Sl. No. Code Cateqory of Disabilitv
1 OA One Arm

One Leq
BL Both Leqs

4 OAL One Arm & One Leq
5 B Blind
6 LV

1

PART-III

tro
....8/-

1

2. ST

6.
RW

9 Communication

2. OL
3

Low Vision
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Govemment of India, Ministry of Petsonnel, P.G, and Pensions, Deptt. of Pers. & Training,
' New Delhi, Office Memorandum No. 36034 / 2l/ 87 -Estt. (SCT),

dated 7'h November, 1989

Sub: Second dme benefit to ex-sen'icemen fot resen'ation in Groups 'C' and 'D' posts/services
not allowed

In this Department's O.M. No.36034/27 /}4-Esn.(SCT) dated 02.05.1985, it was decided that the
second time benefit of ex-servicemen will not be admissible to those ex-servicemen who have already
availed of the benefrt of Ex-servicemen on their fust re-employment in civilian posts. On the request
made by Dtectorate Generai of Resetdement, Ministry of Defense, that the decision contained in the
above ON{ dated 02.05.1985, should not be made applicable to
those Ex-sen icemen who have been te-employed ot are re-employed by the Private
Companies/Autonomous Bodies/Public Sector Undertakings and Govemment Offices on
casraalf conttactftemporary ad boc basis and who can be removed from such service at any time by the
Employer concerned, the matter has been teconsidered by this Department afld it has been decided that
the provisions contained in this Departmentrs OM No. 36034/27 / 84-Estt. (SCT) dated 02.05.1985, shall
not apply to those ex-servicemen who have been re-employed or ate re-employed by Private
Companies/Autonomous Bodies/Public Sector Undertakings/ Govemment Offices on
casualf cortactf Temporary ad hoc basis and who can be removed ftom such senice at any ume by theit
employet coocemed.

### #

Govetrment of India, Ministry of Personnel, P.G. and Pensions, Deptt. of Pets. & Training,
New Delhi, Office Memotandum No,36034/6/90-Estt. (SCT),

dated 2d April 1992

Sub: Bene6t of age concession to Ex-sewicemen who have already ioined Govt. sewice for
applying fot employment in a highet gtade/cadre under the Cenral Govt. group C & D.

The undersigned is directed to refer to this Department's O.M.No.36034/27 / 84-Estt. (SC'\,
dated 2-5-1985 wherein it has been clarified that on an ex-servicemen ioidng civil appointrnent he is
deemed to be a civll employee and will accotdingly be entided to only such of the benefits l-ike

relaxation ofage etc. as admissible to civil employees, in accordance with the existing instructions in this
regard. Representations have been received requesting the Govt. to reconsider the above decision. The
matter has also been raised by the Staff Side of the National Council SCN[) suggesting that at least the
benefit of age telaxation shouid be allowed to those ex-servicemen candidates who have joined a civil
post uoder the Govt. of India and who wish to improve their career prospects.

2. 'I:he matter has been examined in this Departrnent in consultation with Minisry of Defence and
the Departrnent of Public Enterprises and it has now been decided that such of those ex-sewicemen
candidates who have already secured employment under the Cental Govt. in Gtoup C and D will be
permitted the benefit of age relaxation as prescribed for ex-servicemen for securing another
employment in a higher grade or cadre in Group C/D under the Cental Govt. However, such
candidates will not be eligible for the beneltts of reservation for ex-servicemen in Central Govt. iobs.

The above decision is in modification of Ptovision of this Department's O.N{.
N o.36034 / 27 / 84-Estt.(SCT), dated 2-5-1 985.

# ####
T,

l(o
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Govemment of India, Ministry of Personnel, P.G. and Pensions, Deptt. of Pers. & Training,
New Delhi, Office Memorandum No.36034/l/2014-Estt.(Res.)

dated 14'h August, 2014

Sub: Bencfit of resen'adon to Lx sen-iccmen, rvho applies for various examinations/ vacancies
beforc joimng civil posts/serviccs in the Govcmment ,ob on cir.il side.

In terms of ths Department's Not.ification No. 39016/ 10/79-Esn(C) dated 15th Dccember,
1979 as amended from timc to time and which was last amended vide Notification No. 36034/1/2006-
Estt @.es), datcd 4'h Octobcr, 2012, rhe benefit of resen'adon to ex-sen'icemen is available at ten
peicent of the vacancics rn Gtoup C posts and twenty percent of the vacancies in Gtoup D posts in all
the Cental Civil Services and posts. Benefrt of rcserration is also extended at ten percent of tl're

vacancies in the posts upto of the ler.el of Assistant Commandant in all para-mihtary forces to be filled
by direct recruitrnent.

2. Vide this Departmeflt's O.l\{. No. 36034 /27 /84 Estt.(SCT) dated 02.05.1985, it was decided that
oflce an ex-serviceman has joined the Govemment job on civil side after availing of tlle benefits given to
him as an ex-sewiceman for his re-employment, his ex-sewiceman status for the purpose of re-
employment in Govemment would cease. It was also decided that on his joining the civil employ,rnent,
he would be deemed to be a civil employee and would accordingly be entided to only such of the
benefits like relaxation of age etc. as admissible to civil employees in &e normal course. Vide this
Departrnent's O.M. No. 36034/21/87 -Estt.(SCT) dated 07.11.1989, itwas clarified that the insmrctions
of 02.05.1985 shall not apply to those ex-sen icemen who have been re-employed or are re-employed by
private companies/ autonomous bodies/ public sector undertakings/ govemment offices on casual/
contract/temporary ad-hoc basls and who can be removed from such service at any time by thet
employet concemed.

3. An ex-serviceman at the time of his release ot discharge ftom the armed forces normally applies
for more than one vacancy, but in case he/she ioins any civil employment due to eady declaration of
tesults/selection, he/she is not entided for the benefrt of reservadon for ex-servicemen for subsequent
employment. It has been brought to the notice of this Departrnent that the aforesaid instructions are

affecting the chances of ex-servicemen in the case of direct tecruitrnent for subsequent suitable
employment.

4. The matter has, therefore, been considered in consultation with Departrnent of Ex-servicemen,
Ministry of Defence. It has now becn decided that if an ex-serviceman applies for vadous vacancies
befote joining any civil emplopnent, he/she can avail of the benefi.t of reservadon as ex-serviceman for
any subsequent employment. However, to avail of this benefit, an ex-serviceman as soon as he/she ioins
any civil employment, should give self-declaration/undetaking to the concemed employer about the
&te-wise details of applicadon for various vacancies for which he/she had applied for before joining the
initial civil employment. Further, this benefit would be available only in respect of vacancies which ate
6lled on direct tecruitrnent and wherever reservadon is applicable to the ex-servicemen.

5. The above Orders shall ake effect from the date of issue of this Office Memorandum.

#####

^)
i-' \ \I,

UNDER SECRETARY TO GOW.
(DP&AR-Exam)

I

. KANNAN)


