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GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL & ADMINISTRATIVE REFORMS
(PERSONNEL WING)

No.M-13/1445/2025/DPAR/SS-1(3)(52087) Dated: 15.10.2025
I.D. NOTE

Sub: Submission of proposals for recruitment to UPSC on annual
basis — Reg.

Ref: Letter dated 18.09.2025 from the Secretary, UPSC, New Delhi.

A copy of the letter cited on the subject mentioned above which is self-
explanatory is forwarded herewith with a request to strictly adhere to the
prescribed timelines in submission of recruitment proposals to UPSC.

Digitally signed by
Jaisankar Venkatraman
Date: 15-10-2025

19:48:26
(V. JAISANKAR)

UNDER SECRETARY TO GOVERNMENT

To
All HODs, Puducherry.

Copy to:

All Secretaries to Government- for information

1/24619/2025
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UNION PUBLIC SERVICE COMMISSION

Dholpur House, Shahjahan Road

73 fReeii—110069
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- ﬂ cQQ, “ A ‘ ~ New Delhi-110069
£n NETID 0 NglBA220R-R(CEP) cs 18" September, 2025
_DOoNgEe f

(% Mo Colleague
'2331% A2
S&ug

NINEEE I

Shashi Ranjan Kumar

‘Pﬂ Kindly refer to the DOP&T's O.M.N0.39022/02/2023-Pers. Pc'icy(B) dated
07.11.2023 (copy enclosed) for submission of proposals for recruitment to UPSC on
annual basis.

2. | would like to bring to your kind attention that the Commission follows a
methodical approach wherein it accepts comprehensive requisitions for direct
recruitment through selection from all Ministries/Departments between January 1st
and March 31st of a calendar year, under a Single Window System.

3. The next cycle for submission of requisitions will commence on January
1, 2026, and will remain open untl March 31, 2026. All indenting
Ministries/Departments are, therefore, requested to strictly adhere to the prescribed
\0‘ timelines and ensure that the.requisitions are submitted in time complete in all

B‘ respects. It may kindly be noted that the Commission may not be in a position to
0 accept any requisitions beyond March 31, 2026 during the calendar year.

With regards, Olo. THE SECRETARY

ARIAT, PUDUCHERRY :
- B EEgE?EAD ILAD/ VIG Yours sincerely,

TCP / HSG / $S/ (HOME / CCD)

Par
Recoipt No., 6L , 50'%()

\O\.(Q/ Resansd on:.....]z. SE.PV].UZS ,5’!/, / yr
To

A e L9 SEP _2025. | (shashi Ranjan Kumar)

o

(As per list) OFFICE OF THE crigr

ZL' The Head of Department
PUDUCHE

SECRETARY

r
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N0.30022/02/2023.p4 s Policy (8)
Minlsl Government of India
ry of Pers Sonnel, Public Grievances and Pensions

/\L’ WL er\dmenl och::?onnel and Training

y B iby B o \. " ‘e
I .ah f‘.%? 50 -,‘1 Nor’lllpilock, New Delnj
l“. A0 NVaD ) Dated the )" November, 2023

FFlclr-: MEMORANDUM

F3:0

...............

Subject Submnssaon of proposals for recruitment to Union Publrc Serwce Commission
(UPSC) on annual baSlS reg. '

3 4

.
4

The "ndatsrgnbd is dlrecled to say that the Unlon Publlc Service Commission
(UPSC), makes selections, inter-alia, by Direct Recruitment through interviews, and,
in the process, if the situation so demands, also conducts Recruitment Tests to

shortlist/limit the candxdates to be called for lntemew
\

2. Every year, the Commlsswn recewes a large number of requnsmons from
various thstnes/Departments on precemeal basis, for filling up various posts-under
their purview. Also vacancnes in dlfferenl dlsmpllnes llke Medical, Engineering, Law,
Administration dlSClpllne etc. are reported at different times of the same year. Since
each of the proposals has to be advertised and processed separately, the Commiissjon
has to undergo the entire recru:tment process which ‘consumes a lot of time and

energy.
3. In view of the above, it is advised that the inclenlting Ministries/Departments
may send their consolidated requisition to the Commission in ‘res;ie t of all the
vacanmes in a single or different stream (s), as the case may be, for a calendar year
(incorporating both the existing as well as the anticipated vacancies), by 315t March
of the concerned year. Time schedule to be adhered to by the indenting
Mrnlstnes/Dapartments for this purpose is enclosed (Annexure l) Such reporting wnll

i Enable the Commlss:on to work out plan mcludlng pla‘ns;‘for holding of

- -7 Recruitment Tests,.
Do away w:th the necessrty of processing lndIVIdual requ:smons on piece meal

basis which will save a ot of time and energy of UPSC
Enable the Commission to plan its recruitment activities for a particular period

il
.or for full year well in advance, which will result in efﬁcienl conduct of

examination and early processing of results, :
After receipt of consolidated requisitions, the Commission wnll strlve tocomplete

the recruitment process, and make recommendatlons wnlhln nine months of
reporting of vacanmes 5 :

ii.

wiolfe
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2.

4. The indenting Ministries/ Dep:;rtments are advised o submit the requisitions, to
the Commission, complete in all respects, well before or by the date indicated In the

Schedule (Annexure-1). While finalizing their consolidated indent, they may ensure
that:

I The requisitions is in consonance with the ‘Check Llst' (Annoxgro-ll) |

i. The Recruitment Rules have been updated inJaccordance with the existing
instructions and the requisitions proposed to be submifted are in accordance
with the updated Recruitment Rules for each category of post.

S. All the Ministries/ Departments are, therefore, reqde’s'téd to anticipate 'agclf y/orK
out the vacancies likelv to occur in a vear, well in advance and send'the)requlsxthns.
complete in all respects, to the Commission by the ‘date ‘stipulated in the Time

Schedule
;iy
(Jaémine)
Under.Secretary.to;the Government of India
Tel. No.: 23092508
To

\/ﬁthé‘innis'tries/ Departments of the Goverpment of India.!

Copy to:

The Secretary, Union, Public Service Commission, Dholpur House, Shahjahan'Road,
New Delhl. wigrt  Jeftin o - §| Ual2a2a R(Ca ), ot 6 582029
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Annexure -7

Sche i . / '
mdule for Direct Recruitment through Selection

Milestones "
SUbImSSIOn of reaui — Timelines
UPSC-33 profo q SIFIO.H 1n 4 313t'Marc1} '

fee(;tllmgt{l deﬁmencies e By 15t April -
isi ons omted ki
/P80 b out by | g
Pubhcatton of Advertxsernent RSN days (from
o ‘. . © i+ |acceptance of
- . |requisition)
Closmg date of apphcatlons e h By 30th June

;HOIdmg Of RTS e CRA From August to" -

ELL R e L Stk RGN T XY October LN A
Intemews From J U.ly htou
meieakil i AR TR : Nmrember g

Declaraﬁon of ﬁnal result -7 | From: & July | to

el LUt L S I December
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b fprEXUeE -Ti
pcquuiuon for Rccruxtmcnt by Sclection-Check-List

]

B!

No.

Information to be provided Item

No.

Yes[h’ﬂ

8

Whether the requisition has bccn submltted in the
prescribed proforma?

.| Yes/No

‘2.

Whether requisition has been 51gncd in original showing

the name, designation and telephone number of thel.
requisitioning authonty?

Yes/No

Whether the. Requisitioning Aut.honty is empowered by|1
the Administrative Mzmstry/Department to place the |
Requlsﬂ;mn W1th the UPSC d;rectly?

Yes/No

If yes, whether the relevant document/order has been 1
enclosed? £ iy S S : b e

Yes/No

Whether bnef parttculars of the post have been givenin| 2
the ‘required format about designation, pay s::ale & total
Emoluments (excludmg HRA & CCA), Group .& Service e
Cadre and total number ‘of posts sanctioned (permanent
and temporary) have been mdlcat d, as per Recnntment
Rules7’ i 0 Ty dRE ;

| 10.06.1969 read. with OM, No. 23/38/69-Estt (B dated

, thereto/ thereunder?

'| Yes/No

Whether the e}nstmg yacancies and antlmpated vacancies | 3 .
upto, one year- from the date of requisition - have been|. .
included as: per.MHA OM "No. 9/21/68-RPS " dated

13,03.1969 and . subsequent amendments/ mstructlons

22 &y R .
iy “, R et "-"t e 5.‘.‘. _,; Wiyt \1 --1~‘,i-- ,—-.‘,-- -‘--.v
127 _,-‘. 3 ,'.... WoLh ‘. A ,‘nw' bl

Yes/No

Whether the reservatxon for SC ST, OBC and EWS has 3

been worked out on the basis of general ‘principles for'|
making and operating post-based reservation roster as
laid down in the DOP&T OM No. 36012/2/96 -Esit.(Res) | .
dated 02.07,1997, ‘and ‘newly recast. .group wise post- -
based reservation roster reg15ter for'direct recrmtment in
dccordance, with format” given in Annexure I 1T, IV and

oM No: 36039/1 /2019 Estt (Res) dated 31.01.2019? -

¥ \4
“" o TR R G T S
3 l’ b4 * v

',. . A=y 3 oo : s . ,n v vy

l' "'*

Whether the rcqmsmon has been placed after scrutmy of 3 5

dlrect recrmtment vacanmes and enforcmg i fh

'red“"hon as per, procedure given in- the DOP&T OM No 4
2/8J2001-PIC,” “dated’ " 16.05. 2001,/ if ' {hé reda R

the c,date» Of

occurrence ofvaca.rimes is pnor t0 31,03 20097 i

File No. M-13/1445/2025-0O/0 SUPERI

Sy w'.’.ﬂmn -y Vai, e

V, as'the case may, t be,’ as mentioned in para 6 of DOP&.T

Yes/No

9
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of vacancies heve

~

Whether the rcasons of occurrence

been indicated in’ the requisi

tion along with the date of | .

w

occurrence?

10.

Whether the requirements of the Rights of Persons m;h
Disabilities Act, 2016 and the policy relating ,_O
reservation for persons with benchmark disabilities
have been taken care of while sendmg th:s requisition?

11,

suitable for Persons mth Benchmark D1sab1ht1es?

Whether the suitability and reservation for per sons with

| benchmark disabilities has been considered/ worked |

out on the basis of DOP&T OM No. 36035/02/2017-
Estt (Res) dated 15/01/2018, and have taken notice of
amendments/reviews made from time.to time b_y the
Department  of EmpOVverment of  Persons :* with
Disabilities * " (Ministry- .- ‘Social - - Justice and
Empowerment) in l’espec't of identification of ‘posts

i R

Yes/No ]

12.

If th= vacancxes are bemg reqmsmoned on te'nporazy
basis, whether such vacankies would' 7 v -,
exist for-more than three years as pér: M/ 0 Home AfIalI'S

OM. No.. F.2/4/67-Estt (B) dated 08.06. 1967 and |

subqequent amendments / mstruetmns thereuo /
thereunder ? . * ' .

| Yes/No

13.

Whether the de’czu]s of Courl: cates/ hhgahon/ decnsmns
heve been mentioned along with meact if any?

T

Yes/No

14.

e reqmsmon and effect such court case(s) may have on
| the' requisition . sent |, shall. ‘be conveyed to ‘the

Whether -it has been certified under NOTE that the
details of court cases, if any, arising after’ sending the

Commission 1mmed.1ately and vnthout fa.tl'-’

Yes/i\'o

Whether complete details regardmg Recrunment Pules/ |
Service Rules viz notification, rew.ew etc ha&e been

mentioned completel;? otk SR P ¢

Whether certified copy of notu1ed Recrmtment Ru_es/
Service Rules have been’ enclosed?....n"7 Do

Yes / -1\'“0

| Yes/No

Whether the vacancies to be filled come under Direct

Recrmt_ment quota as per the nohﬁed Recn:utment T

Rules? -

Yes/No |

Y P PN
| e e e

o
P ’
A l

i IR
wEad .,‘.j~ v -

If the present requlsmon for mrect recrmtment is on
account of some other method of, recruxtment havin
failed, Whether the ' reference number and date of the
Commission . advice to- the' Mxmsh'y/Department to

‘ resort to :direct Trecruitment has :been 1nd1cated and a "
; copy of the same has been encIosed? o e

v’y -
¢ 5 Vag s i 5 LE: ’t‘ -
L sk ] .'q. -

\Jﬁ-mﬁfmwm ¥ Sy ”-.‘

A V. s

Felly o el
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s i

[19.

3.

KX e W ey
zi\ltle'tlhul the Essential and Desirable Qualification
canls have been worked out in a' clear end

COmpr'chcnsivc manner in acéordance with the Notified
Recruitment Rules/ Service Rules?

10

Yes/No

.| 20.

?“ case, the above indicated Educational Qualification
mcludcs: the term ‘"or . equivalent’, whether the
exhaustive list of equivalent Educational Qualifications

has been provided in consultation, with the
Commission? Lo '

10

Yes/No

21.

In case, the above indicated Experience Qualification is
not clear/ambigudus or not quantified or not cl'carly :
prescribed the specific area(s) in which the experience
is required, whether. the same has been redefined

| explicitly and clearly in .consultation’ with. the

Commission? =~ .~ -

10

Yes/Io

22.

Whether the Age Limit and Relaxations are as pﬂ;
Notified Recruitment Rules/Service Rules and extan
instruction.of Govt. of India on the subject? :

11

T¥es/No

23."

In . case, -.thé;.Agé . rcfakation “nnder_ any . Specific
provisions/ Special circumstances/ Court orders have

| been indicated, whether . ﬂ}e. _copies of notes/
| correspondence/ decision obtdining prior concurrence
| of the DOP&T/ Home Ministry and prior COE.SH]:t'aﬁOp'

with the Commission have been enclosed?

11 .

12 &

Yes/No

{24

Y v 3 - . ' . d
“Whether the Period of Probation, Place of Posting an
other. details etc. are as per Notified Recruftment
Rules/ Service Rules and exta.nt‘msirucuvofls of Govt
of India on the subject? * S :

14

25.

Whether duties have. been indicated in: brief not
exceeding 40 words? - o7 .

13

26. ) . _
" |'conditfons not covered above has been given, if any?

Whether information on any, other requirement or

16

127

If direct recruitment was made earlier for identical
posts, whether- the refefence “and -date .of the latest
communication from the Commission (mclud‘;ﬂng in-
fructuous case) has been indicated? ' .

17

28.

e ——

T1f the present requisition is within sir months from the

previous one; whether -satisfactor'y-_rcasdn(s) has/have

i . v Wit skt ps _® i
been indicated? .- -t I o
. CUUPRIR RV ™ - (DS

4 4

40 e o e —
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R T

18 {Ye

O~

Whether the name, address & telephone, rumber, of
the Ministry's Representative with whom the proposal
(s) is to be discussed has been indicated? '

30.

Whether the clauses whlch are not applicable, ha&e i i

been crossed?

31.

Whether No ObjCCtlon Certificates have been obmed
from the Surplus Cell of the DOP&T (now designated
as Division of Retraining and Redeployment) and the
Director General (Resettlement), M/O Defence, and
placed as annexure to th.ts requ1smon? '

*

'1'9'--3

33.

thther all required relex ant cerﬁﬁcates have bcen
encIosed along vnth the requ1s1tmn?

Ju

<

.| Yes/No

.

|

33. ¢

Whether the name of:the ofﬁcer not below the level of
Joint Secretary/Additional” Secretary toncerned; who |.

Yes/No

has app1 oved the requlsmon, has been mdlcated? 5

-
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