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No.A.48011/12/2025-DPAR/SS.II(1)
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL WING)

Xk Xk %k

Puducherry, dated 15.03.2026

MEMORANDUM

With the approval of the Competent Authority, the undersigned hereby offers to
the candidates mentioned in the "ANNEXURE-I" to this Memorandum, a temporary and
regular appointment in the post of Assistant (Group-B Non-Gazetted) in the Level-6 of
Pay Matrix in the Department/Office mentioned against them with immediate effect. The
appointee will also be entitled to draw the dearness and other allowances at the rates
admissible and subject to the conditions laid down in rules and orders governing the grant
of such allowances in force from time to time.

2. The terms of appointment are as follows:-

i) The appointment is temporary and may be terminated at any time by a
month’s notice given by either side without assigning any reasons. The Appointing
Authority, however, reserves the right of terminating the services of the appointee
forthwith or before the expiry of the stipulated period of notice by making payment to
him/her of a sum equivalent to the pay and allowances for the period of notice or the
unexpired portion thereof. In case the appointee prefers to terminate his/her services
before the expiry of the stipulated period of notice, he/she shall be allowed to do so by
making payment of a sum equivalent to the pay and allowances for the period of notice
or unexpired portion thereof.

i) He / She shall be placed on probation for a period of 2 years from the date
of his/her joining the post.

iii) He/She should pass the prescribed departmental tests viz. Accounts Test
for Subordinate Officers (Part-I & Part-II), Common General Departmental Test for
Ministerial Staff and Office Automation within the period of probation failing which he/she
will be ousted from service.

iv) He / She shall also undergo an induction training as may be prescribed by
this Department.

V) Further, he / She shall complete the online training as may be prescribed
by this Department in the iGOT Karmayogi online platform and produce the required
completion certificates.

vi) He/She should also work as Cashier if he/she is so directed by the Head of
Department/Office concerned, for which he/she should furnish necessary Fidelity
Bond/Cash Security.

vii)  The offer of appointment will be subject to production of the following
certificates in original:-

a) Nativity / Residence
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b) Community Certificate
C) Educational qualification
d) Age

e) PwBD Certificate [for PWBD candidates only]

viii)  Other conditions of Service will be governed by the relevant rules and
orders in force from time to time.

3. The appointment will be further subject to -

i) Production of a Certificate of fithess from the Competent Medical Authority
(Resident Medical Officer).

ii) Submission of a declaration in the form enclosed (Annexure-II) and in the event
of the candidate having more than one wife living or being married to a person,
having more than one wife living, the appointment will be subject to him/her being
exempted from the enforcement of the restrictions in this behalf.

iii) Submission of attestation forms for verification of character and antecedents
along with joining report.

4, In case it is found that he/she was guilty of misconduct involving moral turpitude,
which would disqualify him/her for Government Service, or had suppressed any material
fact relating to his/her conduct prior to entry into Government Service or if any
declaration given or information furnished by the candidate proves to be false, he/she
will be liable to be discharged from service and such other action as Government may
deem necessary.

5. It may please be stated whether the candidate is serving or is under obligation to
serve in Central Government Department/ other State Government or Public Authority.

6. As no person professing a religion different from the Hindu or Sikh religion can be
deemed to be a member of Scheduled Caste, the candidate should inform about the
change, if any, of his/her religion to his/her appointing/administrative authority
immediately after such a change. (This applies only in the case of Scheduled Caste
candidates).

7. The appointment is provisional and is subject to the Caste/Community Certificate
being verified through the proper channels in respect of the candidates selected under
OBC/MBC/ EBC/BCM/SC/ST/BT/EWS/PwBD reservation, and if the verification reveals
that the claim to belong to OBC/MBC/ EBC/BCM/SC/ST/BT/EWS/PwBD is false, his / her
services will be terminated forthwith without assigning any further reasons and without
prejudice to such further action as may be taken under the provisions of the Indian Penal
Code for production of false certificate.

8. If the candidate accepts the offer on the above terms and conditions, he/she
should report for duty before the Head of Department/Office concerned immediately and
in any case not later than 13.04.2026. If the candidate fails to report for duty on or
before the prescribed date, the offer will be treated as cancelled, and no further
communication will be entertained.
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9. No travelling allowance will be allowed for joining the post.

10.  This appointment is subject to the outcome of the W.P.Nos. 38073, 38079, 37460,
37456, 37374, 40386, 40490, 40485, 40484, 41197, 41191, 41188, 40494, 40493 and
41195 of 2024 pending before the Hon’ble High Court of Judicature of Madras.

/ By Order /

Digitally signed by
S Murugesan
Date: 15-03-2026
14:11:44

(S. MURUGESAN)
UNDER SECRETARY TO GOVERNMENT (PERSONNEL)
To
The Individuals concerned.

Copy to:

1. The Heads of Departments/Offices concerned.
With a request to verify the following certificates in original and send
confirmation to this department within a week from the date of joining.

i) Birth / age and educational qualification certificates.

ii) Nativity / Residence certificate / Community (in case of selected under
reserved category) / PwBD certificate as the case may be.

iii) the candidate on appointment as Assistant may be placed on probation for a
period of 2 years from the date of his/her joining the post;

iv) the attestation forms for verification of character and antecedents may be
collected from the candidate at the time of joining the post and forwarded
the same separately to the Confirmation Cell, Department of Personnel &
Administrative Reforms (Personnel Wing), Puducherry and

v) the Bio-data of the individual in the prescribed Proforma (enclosed)
should be sent to the Service Section-II (DP&AR) along with a copy of
the posting order.

2. The District Collector, Karaikal.

3. The Regional Administrator, Mahe / Yanam.

4. The Under Secretary to Govt. (Administrative Reforms Wing), Puducherry.
5. The Director of Accounts and Treasuries, Puducherry.

6. The Deputy Director of Accounts and Treasuries, Karaikal / Mahe / Yanam.
7. The Employment Officer, Employment Exchange, Puducherry.

8. The Examination Cell (DP&AR), Puducherry.

9. The P.S. to Secretary to Government (Personnel), Puducherry.

10. Stock file.
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Annexure-I to Memo. No.A-48011/12/2025-DPAR/SS.II(1) dated 15.03.2026

Name & Address of the
Sl. Candidate Dept./office in which vacancy against
No posted as Assistant which posted
Thiru./Tmt.
SOENA
D/o Appavou Sekar .
No. 3, Govindan Street, Avvaiyar Govt. Arts I
1 College for Women, Existing vacancy
Anandha Nagar, :
. Karaikal
Kadhirkamam,
Puducherry — 605 009.
NIVEDHA
2{?6T?;Jgrssg‘luent Staff Irrigation a_m_d Public __
2 Quarters, Healt_h Division, PWD, Existing vacancy
Lawspet, Puducherry — 605 Karaikal
008.
SANTHOSHI YALLA
D/o Srinivas Yalla Indira Gandhi Govt.
3 D. No. 10-12-033, General Hospital & Post Existing vacancy
Ganapathi Nagar, Graduate Institute,
Kanakalapeta, Puducherry
Yanam-533 464.

UNDER SECRETARY TO GOVERNMENT (PERSONNEL)
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10.

11.

12.

13.

14.

BIO — DATA

PROFORMA

Name in BLOCK letters

Name of Father/Husband

Date of Birth

Sex

Date of joining as Assistant
Nationality

Whether MBC/OBC/BCM/EBC/SC/EWS
Whether XSM/PH/MSP

Whether Inservice candidates, if yes,
name of the post previously held

Educational Qualification
Technical Qualification
Period of Probation
Other particulars

Residential Address

SIGNATURE OF THE HEAD OF

DEPARTMENT/OFFICE
WITH SEAL



ANNEXURE-I

I, Thiru/Selvi/Tmt.

declare as under :-

i) that I am a bachelor / widower.

i) that I am married and have only one wife living/
that I am married to a person who has no other wife living.

iii) that I am married and have more than one wife living/
that I am married to a person who has more than one wife living.

I request that in view of the reasons stated below, I may be granted
exemption from the operation of restriction on the recruitment to service of
persons having more than one wife living, or having married to a person having

more than one wife living.

2. I solemnly affirm that the above declaration is true and I
understand that in the event of the declaration being found to be incorrect after

my appointment, I shall be liable to be dismissed from service.

REASONS

Place:
Date:

Signature

Please delete clause not applicable.



