No.A-34012/10/2022/DP&AR(Exam)
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL WING)

X X X

Puducherry, dated:}8-10-2022.

I.D. NOTE / MEMORANDUM

Sub: Public Service - Conduct of ACCOUNTANCY TEST -
Applications called - Reg.

Ref: G.0.Ms.No.75, dt.30.08.1972 of the erstwhile Appointments

Department, Puducherry.
X X X

The ACCOUNTANCY TEST as prescribed in the G.O., cited is proposed to be
conducted tentatively during the month of December, 2022.

2. The Heads of Department/Officers are requested to kindly bring the contents of
this I.D.Note/Memorandum to the notice of all officers/staff concerned including those
working in Karaikal/Mahe/Yanam and also to those who are on deputation and forward
applications in the prescribed form (specimen enclosed), of officers/staff who are willing
and eligible to take up the test so as to reach this Department on or before 25.11.2022
after scrutiny. Applications received after the prescribed date will not be entertained on
any account. Applications which are not in the prescribed form or which are found to be
defective or incomplete shape will summarily be rejected.

3 The admission of the candidates to the test will be regulated in accordance with the
orders contained in G.O. Ms.75 dated 15.04.1976 and G.O. Ms. No.16 dt.17.02.1999 and
U.O. Note/ Memorandum No.3-1/83-GAD (Exam) dated 04.07.1983.

4, Those who have already appeared for this test twice, except Scheduled Castes /
Scheduled Tribes / Ex-Servicemen / Physically Handicapped candidates, should send with
their applications an Indian Postal Orders for ¥.10/- (Rupees ten only) drawn in favour of
THE UNDER SECY. TO GOVT., DP&AR (PW), PUDUCHERRY (by designation only)
pavable at PUDUCHERRY as admission fee, failing which their applications will summarily
be rejected.

5. In case the official is transferred to other department / any outlying region after
submission of application, the Department / Office where he / she has been transferred
and also the centre where he / she wants to take up the test should be intimated to this
Department immediately. If any request for change of center is received after the
despatch of the Hall Ticket the same will not be entertained.

6. The actual date time and venue of the test will be intimated to the candidates in
due course.
7. This office I.D. Note/Memorandum, the syllabus and the previous question papers

of the test have also been hosted in the official website https: //dDar py.gov.in for
reference.

(V. JAISANKAR)
UNDER SECRETARY TO GOVERNMENT

Encl: As stated.

To

All Secretariat Departments.

All Heads of Departments/Office, Puducherry (Excluding Judicial Department)
The Collector, Karaikal.

The Regional Administrator, Mahe / Yanam (with spare copies)



Last Date for submission of Application: 25-11-2022

APPLICATION FORM FOR ADMISSION TO THE ACCOUNTANCY TEST
IMPORTANT NOTE: (i) No column should be left blank. (ii) Any omission will lead to summary

rejection of the application and no correspondence will be entertained on this matter.
(To be filled by the candidate's own handwriting)

1. i) Name of the candidate
(In full and BLOCK CAPITAL)

ii) Candidate’s PRAN/ GPF Number. .. .............. ..

iii) Candidate’s Mobile Number . ........... ... .ot

iv) Candidate’s e-mail Id (ifany) ........... .. o

2. i) Designation

i) Present official address with Office Telephone Number

i) In case the official is on deputation, the name of the
Department / Office from which deputed

3. i) Post heid (whether regular or ad-hoc basis)

ii) In case the candidate officiates in the present post on
ad-hoc basis, indicate the post holding on regular basis

4, Classification of the post

5. Educational Qualification

6. i) Whether the candidate belongs to Scheduled Castes /
Scheduled Tribes / Ex-Servicemen / Physically Handicapped
(Answer YES or NO)

i) If YES, specify S.C. / S.T. / XSM / O.H. / V.H. and should
enclose copy of relevant certificates (Community Certificate
issued by the Revenue Authorities / Medical Certificate issued
by the Medical Board).

The P.H. candidates who want to avail grant of extra time /
provision of scribe facility to attend the test should enclose
requisition letter stating reason for the same along with the
proforma.

7 i) Date of Birth

ii) Date of initial appointment with designation Date

Designation :

iii) Date of appointment in the present post

8. i) Whether appeared previously for the test (tests conducted
after 15-04-1976 alone need be taken into account) (Answer
YES or NO)

i) If YES, indicate the Number of attempts already made with
particulars of date of conduct of the test

9. Fee paid, if any, vida Indian Postal Order Number, Date and
Amount

10. | Name of the Centre in which the candidate is to be
examined (PUDUCHERRY / KARAIKAL / MAHE / YANAM)

Place:
Date : SIGNATURE OF THE CANDIDATE

(TO BE FILLED IN BY THE HEAD OF DEPARTMENT / OFFICE)

Certified that the particulars furnished for item Nos. 1 to 8 by Thiru/Tmt./Selvi

(Name of the candidate)

(Designation) have been verified with

reference to the relevant records and found correct.

Pl :
ace SIGNATURE OF THE HEAD OF DEPARTMENT /

Date OFFICE
NAME & DESIGNATION WITH SEAL

Note: (i) Application from deputation staff should be routed through their parent department only.
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Appointments Vepnrtment
G.0Ma, o, 75 Pated: 30,1, 1972

Read: G.0.048.ll0.59 dated 19.7. 1972 of the fppointments Department
Pondicherry,

1039 DI

In continuntion of the orderg igsued in the G.0. eitegd, the !
gyllfibus for the Accountancy Test' to be phgged by the Ir‘x—-(lqt.'lnt v
Cammercinl Tax Officerg and Donuty Commer cinl Tax Officers 1a detniled [}
below: 2y

1) Blementg of Double-Bntry,
i1) Rules for Journnlising.
111) Ledgor fecaunts (ineluding Sub-Divislon of Journnl
Cagh Dook-keeping and T ecount Columns},
iv) DBi1l Trangactionsg,
v) The Journal Proper nnd the T 112{11 dalance,
vi) "‘rﬂdln Profit and Loss fecodnts nnd Balance Shect,
vii) Congig nnent Aeopunte,
viii) Depreciation and Regerve and other funds.
ix) Claggificention of Canitnl and Revenue Bypoendi ture,
x} Single Dnury Doo]c—%roﬂpi ny.

{(The candidatos nugt be familinr wvith the catric; Y5 be nnde in the
Necounty Books in Partnerszhip Accounts and Company Accounta, thfough
n detnlled atudy of Comnny's decount and Partnership hccounts ig not
expected, The enndidates may make vge of the bo_ir 'Double Bntry
Book=keecplog! by Thiru J.K. Batlilboi, for safy study).

Ba The maxinua mirks for the tost w1l be 190, out of which the
exrminecs will have to score a mivimum of 40% marks for a phas.

3. The tegt 1g to be Angyered without books and the duration of
the tegt 1s three hourg. T
(By Order of the Lt Governor)
J. AIJAUI DAYALIALID
CIOILTF gEARMTTAMLY TO GOVRIUNMBUT.

To

M1 Secrotaries to Gover nment, Pondicherry,

A11 lerds of Departmen Lq/Off‘lcoc;.

Copy to: Stock file, G.0.Ti1c Centrnl Reeord Danch,

%/
(O.C T LR AL
UL SEARNTARY To CovmRIaMmiT
/Truc co py/



GOBIIFTAT OF POIT AN ulY
ADGTSLACT
Public Serviccy -~ Condict of Teparimentnt Teehy - Adussion o -
Rugardng, s
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GOIBRAL AT{INTSMATION (7 acr 34T

5.0 Malo’T Dated: 15th. dprill, 1076

W P

Governmen t bave preperibed densarimental tegbty in resvect of
varicug categorice of officerg/gtnff jorking in dlefcrent departmenty nod
the teplg are condicted perdodienlly ss por the preframc Arnga and
comaunicated in (Srcular lio, I 230041/T74-CAXSxan) dited Sth Vareh, 197.i.

%1 though thoed testp nro mémnf {or the eatcgoricg of officerg/staff for
whon they are  pspecifically preperited, other crategoxieg of officere/ataff
have Al g been allowed to write the tegtg in respense to the réquegty
ceolved from the warioug goryleg dpggpeciationg  Such unregirictod’

adni sglon of candldatcs Yo the departnents) test{e) has been cauging n

1Y of aduinigtradvwe inconvonience, Bdgldes, @ hige amount hag.algn to
be gnont by way of payacnt of honorarie to the cxauiver for. wetidng up of
questian.pavers and valuaticn 'of  answer paperg, payacnt of holiornrin to
i_nvj_gilﬁtol‘a, cte, W A vicw to mecting part of the rbove expondt ture,
1t hag been, decdaed that foeg mey Bo collected from the candldates whe have
not guceaded 4n their attmpis tulce 1o the departmen tal tost{g). Accoraingly,
the follouing orderg nrc Lgsucd i th regard to the pawent of feog,

1, L fee of Bs.5/- be collceted £3r onch . @partnental teatMxrminatioen,
“o. The fee payable A1l be .5/~ even if a part/pacer of a particular
' test s to ba wxd tten, '

. 3. The numbor of attemptg for purpose of collectlon of fecg, 'will be
onleulnated baged on the varisup decarimental tost/cxaminaticn
which A1l be cohdueted aftor the iggse of thiz order,

4. The fec i payable by Iugdian Postal Ordr ooyahle to the Deputy
Soeratary to Goverument, Gooeral Adainigtration Dopartment,
Pond.charry {ty deslgnatisn anly).
5, Focp oncc pald vill not be refunged on any rocount.
6. Appldcaticong wdthout the Inglan Postal order will be gwmnmarily
rejected.
7. Scheguled Cagto/Schedrled Tribe and Bx-gorvicomon cangldntos nre
excnpted from payment of fee fur depArtnontal togtg,
8, L.D Ug/Clerkg are cxenpted from payment of fee for deparimental
tegt in Tyoouriting only.
2 In egaptrpegslon of the cerlicr orderg, the follogng insptractlions are
iggod for gtriet complisnce in go fAr ag Adaigsion of candidstes to the
departmental tegls are concemed:- .
1. For departmental togts, a1l categorioe of gtaff excent Clagg IV
will be agmiiied, :
2, Only cangldaicy vho arc on rogular coployment in Govermmend gorvico,
lu any capactly, will be agritted o the Jdepartmontal tegts
‘3. The Departmental tosts, sach ag deoartmental fest for MedicAal
Officers, Ungincers cte., the gyllabus for widch contain tochnical
mbiccts will te fhrown open to snly such of Yost far vhon thoy



are specifically prusgcrited and for fthose who are dn
1ire for promotion to such ol the cricgorics for whem it ig
preseribed, ’ :

{By.Qrder- of the Licutenant-Ligvernor)

.S PARTIASATIY
i
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A11 seerctarles to Gowermment,
K1 lags of Wepartmentpe/Ofices
Adaind gtratorg of Karalkul, Mabe, Yenan,
The Contral Recond Bpanel, Pondcherry
Copy o1 -
stock file.
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Joveramsine of Fondichelry

Abstract
Public Services - Canduct of Departmental Tasts -
Revigion of Admission Fees - Orders ~ 1lsgued.

DEPARTMENT OF PTRGONNEL AND ADMINISTRATIVE REFORMS
{PERSONNEL WING)

Gi.0. Ms.No.qg Dt 1T =299
OROER:

READ: GO.4s.N0o,37, datsd 15,4.1976 of Gancral Administration
DeDartan<,Pond1cherrv

oy ——

In the Government Nrder read above, the {ee Tor agmission
to_ the Departmental Tests. Examination has been prescribed Th

question ©f enhancding ths Tee has bsen sniaging. Lhe<attentwon_of
the Government. as a hugd emount is being &pent by way of paymeht
of honoraria to the fxaminers for  setting wup lof - QUEASE ivh
Papsrs/valuation of Answer Papers, pavméent of honorarwa to the
Inviuilators. staticnery chargos et .. .. and with & view to mest, a
part of the above axpenditure 1t has Yedsn decidad ‘to incroise the
fee “o be collected from the candidates appearing Tor the
Deparmental Tests /Competitive Examandt1vn R

2. Accordingly in partial modification of tha. G.O. r
above the foeo preéoribed Tor  the Departmental Test-
Combetitive Examination stands incresgsed from R . 5/— ta RE.107
as 'nd1cated betlow with immedidve affect.

i. For competitive Exaanat1on ~ Rs.10/-"

ii. fFor Dshartmental Test after . - Rs}10/—
two attempts

3. No.fee is'collectad in the follewing caéeE;F
1) Departmental Yest for the first two attempts
i1) In the case of bO/bT/PH/wasarv1camen for

Compoatitive Examingtion as Wall as
Departmerital Tesi..

.

i This iseues  with  tha CONCWH T BNoe of Lhe Finance
Dspartment vide their U.0. No.14310/88/F4, dated 165.02.1999.

/BY Order o7 the Lieutenant Gqurnor/w:uéﬁ
. LY

AT, DJANACUIRAMANE)
UNDCR SECRETARY TO GOVERNMENT

SR

To .\)@ﬁ . %b
N

1. The ATl Secretaries to novernment/A1’ Rectt. Departments
2. A11 Heads of Ddoarthents/offlces
3. The Regiond) Executive Offiger, KarzikolNMore/Yanam,
4., The Central Records Branoh Pondichérry,
5. The Stock file.



No.Z51/83-GA0(Exam)
COMURMENT OF FONDICHERRY
Ceneral Administretion Depertmont
R

PendichorTi-605001, the 4bh Tuly'as
Y. D: WOTE/HEND ﬁﬁ@;&_@

Subjact: PGblic Scorfvices - Conddct Lf u_rsari.men al tosts
FLmlE;JUﬁ to - Aggcrdlrn,.

Rofnlencc Circular Wo, 58941/f/"GrD{LA ©) datod 5.3.;93¢
of the Gbneral Administretion Deertman
‘ - ) .

Departrental tests have bocon prcecribed for verious
cateogories of gfficizls of this Administraticn and tusts are hroiag
conducted per icd;colly by this depepinent zd per the programme
drzwn ip- e Circular citzd abovo. " Although these tests aro
meant for those for whom they are snecifically preucribed, this,
depertment hads boon admitting elen Ldndldatbb wh do not foll
undal, such caiegorius. This, of late, 'has caUsed much 8Can1
trative 1ncchcnlencdu. The matter has been cerofully oxa mlncd ]
by this Administration and it hes buen ceeided that only officisls
who belong to thz category for which a perticular deﬁartmenph*
test is specif Jks\ly prescribed and- those whe awvg in- the R
immerdiets 1ine cf prowcticn. to tha categuly for which a8 test is
prescribed wlll be agmitbed to thet dopurtmentcl test in future.
The Accounts test foy subordinete offifers end the common .|
General departmental tests for N‘qutcrlal staff lel er1‘n /
-open, te all as hlthertoforﬁo

2. - . The Hezdgs cf~departments/ﬂffiucs’are r9quested,kindly':
to bring. the above decision ta the notice of 21l officlals .under
their control, - Thay are zlso reguesiszd Lo scruen’ the epplicaticng
~at .the” ELMO cf ‘UleSQLDD itself =qd. forward tc this deparifent
only the ap:llcatLOna of these for, whom tha test- is prescribed
and who are-cn the immeriiate line of cremotiogn if they pess

. the relevént teata. ; ‘
J%é; i :3;;3 | [2; '33 _.:’

ey T ' {n. 3~3ﬂm1 5SAMY)
we )

EPJTY JEC?ETHPY TO GOUEnNMENT
I o v )z.-( .»—---

. dﬂ{
£11 Seccretaoring Je)urtﬁLntS 4
. All Heeds of Depertments/CPficdsy . )
" Rdminisiyators, Kcralkal/Muhef‘aﬁan with epare copiegs.

b, 4.7 .



GOVERNMENT OF PUDUCHERY

ACCOUNTANCY TEST IN COMMERCIAL TAXES DEPARTMENT

(WITHOUT BOOKS)

TIME: THREE HOURS MAXIMUM MAKS:100
NOTE: QUESTION No.1 IS COMPULSORY AND ANY FIVE OF THE REST
QUESTION No.1

From the following trial balance of R.Ramdas, prepare Tradlng, Profit and Loss Account for the
year ended 31% December 2015 and a Balance Sheet as on that date:

The following adjustments are required:

Debit balances Amount Credit balances Amount (Rs.)
Rs.)
Drawings 7,200 Capital 60,000
Stock,1* January 2015 20,500 Sales 1,40,500
Purchases 68,000 Sundry Creditors 14,300
Carriage inwards - 1,500 Bills Payable 4,200
Sundry Debtors 23,500 Provision for Doubtful 1,000
Debts
Cash in hand : ' 500
Cash at Bank 2,200
Carriage outwards 1,700
Salaries v 16,000
Factory Rent 4,000
Bills Receivable 5,300
Insurance 1,200
Furniture 10,000
Machinery 28,000
‘I Office Rent 2,000
Manufacturing wages 21,500
Manufacturing Expenses 1,500
General Expenses 5,400
2,20,000 2,20,000

(a) Stock on 31%December 2015 amounted to Rs.27, 000.

(b) Write of Rs.500 as bad debts and maintain the provision for Doubtful debts at 5% on
Sundry Debtors.

(¢) Unexpired Insurance Rs.300

(d Deprec1ate Machinery by 5% and furniture by 10%.

(e) On 24™ December 2015 a fire broke out and destroyed stock of the value of Rs.10, 000.
The Insurance Company admitted to claim for loss of the stock of the value of Rs.6, 000
only and paid the amount on 15™ January 2016.

(20 Marks)

-1-



Held on 28.08.2022



" QUESTION No.2

Differentiate between the following concepts.
(i) Book-keeping Vs Accounting
(ii) Balance sheet and Trial balance
(iif) Straight line method and Written down value method
(iv) Bill of exchange and Promissory note

QUESTION No.3

(16 Marks)

A company whose accounting year is the calendar year, purchased on 1.1.2015 a machine
for Rs.40,000. It purchased further machinery on 1% October 2015 for Rs.20,000 and on 1% July
2016 for Rs.10,000. On 1.7.2017 1/4™ of the machinery installed on 1.1.2015 became obsolete
and was sold for Rs.6,800.

Show how the machinery account would appear in the books of the company for all the 3
- years under Diminishing Balance method. Depreciation to be provided at 10% p.a.

QUESTION Nod

(16 Marks)

(a) Choose the right answer for the following questions

)
(i)
(iif)
W)

V)
| (vi)

(vii)

(viii)

A negotiable instrument is -—----~-----
(a) A credit instrument (b) Government paper (c) ega document

A cheque which bear a future date is called -------------
(a) Ante dated cheque (b) Post dated cheque (c) Stale cheque

Depreciation is calculated under straight line method at ----------
(a) Original cost (b) Selling price (c) Scrap value

The sale of an asset more than the book value means -----------
(@) Loss (b) Capital profit (¢) Profit

Closing stock is shown T —
(a) Profit & Loss account (b) Trading account & Balance sheet (¢) None of the
above.

Bad debts writtern off deducted from -------------
() Sundry debtors (b) Sundry creditors (c) Fixed assets

The capital of the business is acertained by preparing ----------- .
(a) Trading account (b) Statement of profit or loss (c) Statement of affairs

Receipt and payment account is @ ---=======--
(a) Personal account (b) Reel account (¢) Nominal account (8 Marks)

2-




(b) Rewrite and fill up the blanks with the right answer;
@ A cheque is @ --—------enen-

(i) = Abill of exchange is a return ------------- to pay a certain sum of money.

(i)  —emmmeemee- method of depreciation is used for taxation purpose.

(iv)  Prepaid expenses are shown on the ------------ side of the balance sheet.

v) Interest on drawings is creditzd to -------------- account,

(vi)  Excess of income over expenditure is known as --------------

(vit)  Depreciation is considered as -------------- item.

(viii)) Single entry system is suitable for ------------ (8 Marks)

QUESTION No.5 _Write a short note on the followings:

(a) Explain any two accounting concept
(b) Significance of double entry system
(c) Defects of single entry system ,
(d) State any two methods of depreciation

(16 Marks)
~ QUESTION No.6

Raman of Madras, consigned goods to the value of Rs. 80,000 to his agent Ramesh Banetji
of Calcutta. Raman incurred Rs.3000 towards expenses on consignment. Banerji was allowed
Rs.500 as establishment charges, 5% commission on gross sales and 3% Del Credere
commission. Banerji incurred an amount of Rs.1,000 as landing charges.

Three fourth of the goods were sold at a price so as to yield 20% profit on sales. Half of
the balances of goods were reported destroyed by fire and claim lodged. The insurance
company admitted the claim for the Rs. 8,000. Show the necessary ledger accounts in the
book of the consignor.

' ' ' (16 Marks)

QUESTION No.7
The following balances were extracted from the ledger of Suresh Engineering work on 31
March 2017. You are required to prepare a Trial balance as on the date in proper form.

. Amount in Rs. Amount in Rs.

Drawings : 6,000 . Sales 1,28,000
Capital 24,000 Salaries 9,500
Sundry creditors 43,000 Sales returns 1,000
Bills payable 4,000 Purchase refurns 1,100
Sundry deptors 50,000 Travelling 4,600
: expenses
Bills receivable 5,200 Commission paid 100
Loan from Senthil 10,000 Trading expenses 2,500
Furniture and fixtures 4,500 Discount earned 4,000
‘Opening stock 47,000 Rent 2,000
Cashin Hand | - 900 Bank overdraft 6,000
Cash in Bank 12,500 Purchases 70,800
Tax ‘ 3,500

_3- (16 Marks)




QUESTION No.8

A and B started business on 1** January 2015 with Rs. 50,000 as capital contributed equally
but the profit-sharing ratio was 3:2. Their drawings were Rs.300 and Rs.200 per month
respectively. They had kept no accounts except the following information:

31.12.2015 31.12.2016
Machinery at cost Rs.20,000 Rs.25,000
Stock- in- trade 30,000 30,000
Debtors 50,000 60,000
Cash : i 2,000 500
Creditors 30,000 20,000
Outstanding expenses ; 4,000 3,000
‘Bank Balance ‘ 6,000 8,000
(as per pass book)

Provision to be made for depreciation at 10% on the cost o machinery as at the end of each
year. Debtors on 31.12.2015 include Rs.5,000 for goods sent out on consignment at 25% above
cost and the goods were not sold until 2016. A cheque for Rs.1,000 had been deposited on
31.12.2015 but was credited on 2.1.2016.

A cheque for Rs. 2,000 issued on 26.1.2016 was presented on 3.1.2017.A cheque for Rs.1,000

“was directly deposited by a customer on 27.12.2016 and a cheque for Rs.500 deposited in
December 2016 was dishounored. No adjustment for these was made.

Determine the profits for 2015 and 2016 ahd draw up a Balance Sheet as on 31% December 2016.
| (16 Marks)




ACCOUNTANCY TEST IN COMMERCIAL TAXES DEPARTMENT

{Without DBooks)

Puration:- 3 Hrs.

10.

Klements of Doubly Entry

Eules Tor Journalising

Legdger Accounls {(including sub-division of Journal
Discount Columns}.

Bill Transactions

N ) "
The Journal Proper and the Tr?bal Balanoe,

Trading, Profit and Less Accounts and Balance Sheet.

Congignment, Accounts.
Depreciation and Reserve and other Funds.
Classification of Capital and Revenue Expenditure.

Singie Entry Boolk-Keeping.

Max.Marks: 100
Min. Marks: 40

Cash Hook-keeping and



